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Important Information
HMRC Notifications (aka DP&Microsoft WSE 2.0 SP3

From the IPP Release 2024 Update 1 you were informad afternative method for downloading HMRC
notifications, instead of using Microsoft WSE 2.0 SP3. This option uses standard https technology which is part of
Microsoft .Net Framework.

In this releaséJse HVIRC DPS 208étting has been set on by default, so that in a future release we can
completely remove the use of Microsoft WSE 2.0 SP3.

If you experience any issues downloadivtgices please inform supportandun-tick the option to go back to using
Microsoft WSE.

This method doesot change how the DPS works in IPB jiist the technical method used to obtain the
information from the HMRC.

Auto Enrolment Module

Fromthe IPP Releaddotes2025 Update 1 you were informed that we will be removing iaices for Word and
Crystal reports that could be produced before The Pension Regulator slimmed down the number of notices to four
from 2015¢ Joiners, Norgualifying, Postponement and Rarolment.

In this release wehave removed thdotices for Crystal reportsinderthe Auto Enrolment Dashboargelect
Setup Notices SettingsMaster Settingghen click on the tafemplate FieldsYou will seehe settingUse word
templatesis automatically enabled and read only so that it cannot be change

B Mastersettings &80 x

He &

OK Cancel Print Form

“

/" Crystal Reports | Word Templates /| Template Fields]| OptOutNotice |  Joining Contac

Conditional Text
Options

Use word templates ¥ Use TPR 2015 Format ¥ Use definitions from this payroll Reset every custom setting

Conditional text and merge settings

Notice Type Name Merge Field Data Type
» Joiners » Auto enrolment date Inline field without formatting.
Non_gualifying Enrolling/Enrolled Inline field without formatting.
Postponement Frequency Long Inline field without formatting
Re_Enrclment Frequency Short Inline field without formatting.
How to opt out Paragraph with formatting
Qur Contribution Inline field without formatting.
Payslip Paragraph with formatting.
Subject To Tax Relief Inline field without formatting
Total Contribution Paragraph with formatting
\what is tax relief? Paragraph with formatting
Will be/are Inline field without formatting.
Will the amounts paid Paragraph with formatting
Your Contribution Inline field without formatting

Ina futurerelease wewill remove theNotices for Word that could be produced before The Pension Regulator
slimmed down the number of notices to four from 2043oiners, Nomualifying, Postponement and Re
enrolment.

To check what notices you are using, in each payroll, opeatie Enrolment DashboargelectSetup Notices
Settingsd Master Settingghen click on the tafemplate Fields
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,§ Master Settings (Edit)

He &

i OK Cancel Print Form

7" Crystal Repors ] WordTemplams_,yé"l'emgrlg‘tgfglﬂgjl' Opt OutNotice r Joining Contad:

Conditional Text
Options
¥ Use TPR 2015 Format Reset every custom setting

V| Use word templates. ¥ Use definitions from this payroll

Conditional text and merge settings

Notice Type Name Merge Field Data Type
» Joiners » Auto enrolment date Inline field without formatting.
Non_gualifying Enrolling/Enrolled Inline field without formatting.
Postponement Frequency Long Inline field without formatting.
Re_Enrolment Frequency Short Inline field without formatting.
How to opt out Paragraph with formatting.
Our Contribution Inline field without formatting.
Payslip Paragraph with formatting.
Subject To Tax Relief Inline field without formatting.
Total Contribution Paragraph with formatting
\what is tax relief? Paragraph with formatting.

Will be/are
Will the amounts paid
Your Contribution

Inline field without formatting.
Paragraph with formatting
Inline field without formatting

If you haveJse TPR 2015 Formticked, then this change will not affect you. If, howevese TPR 2015 Formist
NOTticked, you will need to change your set up to use the TPR 2015 Format.

@ Master Settings (Edit)

He &

| OK Cancel PrintForm

|/ CrystalRepors | wordTemplates ) Template Fields | 0ptOutNotice | Joining Contat

X

Rl

Conditional Text
! Options
v Use TPR 2015 Format | ¥ Use definitions from this payroll Reset every custom setting

Use word templates

Conditional text and merge settings

| Notice Type Name Merge Field Data Type

| » Joiners » Auto enrolment date Inline field without formatting.

| Non_qualifying Enrolling/Enrolled Inline field without formatting.

| Postponement Frequency Long Inline field without formatting.

Re_Enrolment Frequency Short Inline field without formatting

How to opt out Paragraph with formatting.
QOur Contribution Inline field without formatting.
Payslip Paragraph with formatting
Subject To Tax Relief Inline field without formatting.
Total Contribution Paragraph with formatting.
What is tax relief? Paragraph with formatting
‘Will be/are Inline field without formatting.

Paragraph with formatting
Inline field without formatting.

Will the amounts paid
Your Contribution

Custom Reports

Please see théechnical Changesection of this document, to keep up to date with the changes we are making to

tables used for reporting.

In this release you will see we are working on removingitheNI|.mdbdatabase, in theiext release you will
need to update your custom reports using this database to point to the table(s) iRzhemin This database is

mainly used for P32 reports.

The next phase is to remove theCPTemp.mdpwe will advise you in future release notes of these changes. This

database is used for Payslips and year to date reports to include leavers.
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Statutory Rate Changes 2626

Benefits in Kind

Van Rates

Annual van charge

Annual fuel charge

Zero emission reduction

£4020.00 £769.00 100%
Mileage Rates

Vehicle type Mileage threshold | Higher rate Lower rate Passenger rate

Car or Van 10,000 £0.45 £0.25 £0.05

Motorbike £0.24

Bicycle £0.20

Miscellaneous

Benefit Type Description Value

Loans Actual interest rate 3.7
Average interest rate 3.75%TBC
Combined outstanding £10,000.00
exemption

Accommodation Actual interest rate 3.7%%
Accommodation limit £75,000.00

Relocation Qualifying costs exemption £8,000.00

Cars Capital contributions maximum | £5,000.00
Car accessories minimum £100.00

Incidental overnight expenses E)leiz)rnight expense exemption | £5.00
Overnight expense exemption | £10.00
(abroad)

Class 1A P11D Class 1A NICs 15%

2026 Release Guide
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Statutory Rate Changes 26/ 27

Tax Codes
The emergency tax code fronf @pril 226 is1257..

When you close the Tax Year28(26, there are notax code uplifts

Tax Bands
UK Rates
Rate Bandwidth
20% 1¢ 37,700
40% 37,701¢ 125,140
45% Over 25,140
Scottish Rates
Rate Bandwidths
19% 1¢3,967
20% 3,968¢ 16,956
21% 16,957¢ 31,092
42% 31,093¢ 62,430
45% 62,431¢ 125,140
48% Over 125,140
Welsh Rates
Rate Bandwidths
20% 1¢37,700
40% 37,701¢ 125,140
45% Over 25,140

2026 Release Guide
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Sub Contractor Rates

Type Rate
Standard 20%
Gross 0%

Higher 30%

National Insurance Letters

Standard Freeport Investment | Mariner Description
Zone
A F N R Age 21 to under state pension age
B | E T Reduced, females only, age 21 to under state pension ag
C S K w Over state pension age
H G Apprentice, age 16 to under 25
J L D Q Deferment, age 21 to under state pension age
M Y Age 16 to under 21
\% Veteran, within 12 months of their first civilian employmer
date, age 21 to under state pension age
X No NI
z P Deferment, age 16 to under 21

National Insurance Bands

Bands Weekly Monthly Yearly
ToSET 96 417 5000

ToLEL 129 559 6708

ToOPET 242 1048 12570
To FUST 481 2083 25000
To UST 967 4189 50270
To AUST 967 4189 50270
To VUST 967 4189 50270
To UEL 967 4189 50270

2026 Release Guide
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National Insurance Contributions

Employee NI % Rates

NI Letter | TOSET | ToLEL | To PET ITZOUFSL;S\T ToUST | To AUST | To VUST | To UEL Cﬁve
A 0 0 0 8 8 8 8 8 2
B 0 0 0 1.85 1.85 1.85 1.85 1.85 2
C 0 0 0 0 0 0 0 0 0
D 0 0 0 2 2 2 2 2 2
E 0 0 0 1.85 1.85 1.85 1.85 1.85 2
F 0 0 0 8 8 8 8 8 2
G 0 0 0 8 8 8 8 8 2
H 0 0 0 8 8 8 8 8 2
| 0 0 0 1.85 1.85 1.85 1.85 1.85 2
J 0 0 0 2 2 2 2 2 2
K 0 0 0 0 0 0 0 0 0
L 0 0 0 2 2 2 2 2 2
M 0 0 0 8 8 8 8 8 2
N 0 0 0 8 8 8 8 8 2
P 0 0 0 2 2 2 2 2 2
Q 0 0 0 2 2 2 2 2 2
R 0 0 0 8 8 8 8 8 2
S 0 0 0 0 0 0 0 0 0
T 0 0 0 1.85 1.85 1.85 1.85 1.85 2
Vv 0 0 0 8 8 8 8 8 2
w 0 0 0 0 0 0 0 0 0
X 0 0 0 0 0 0 0 0 0
Y 0 0 0 8 8 8 8 8 2
z 0 0 0 2 2 2 2 2 2
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Employer NI % Rates

NI Letter | TOSET | ToLEL | ToPET ITZOUFSL;S\T ToUST | To AUST | To VUST | To UEL CEOL"e
A 0 15 15 15 15 15 15 15 15
B 0 15 15 15 15 15 15 15 15
c 0 15 15 15 15 15 15 15 15
D 0 0 0 0 15 15 15 15 15
E 0 0 0 0 15 15 15 15 15
F 0 0 0 0 15 15 15 15 15
G 0 0 0 0 0 0 14.5 14.5 14.5
H 0 0 0 0 0 0 15 15 15

| 0 0 0 0 15 15 15 15 15

J 0 15 15 15 15 15 15 15 15
K 0 0 0 0 15 15 15 15 15

L 0 0 0 0 15 15 15 15 15
M 0 0 0 0 0 15 15 15 15
N 0 0 0 0 15 15 15 15 15
P 0 0 0 0 0 14.5 14.5 14.5 14.5
Q 0 14.5 145 14.5 14.5 14.5 14.5 14.5 14.5
R 0 14.5 145 14.5 14.5 14.5 14.5 14.5 14.5
S 0 0 0 0 15 15 15 15 15
T 0 14.5 145 14.5 14.5 14.5 14.5 14.5 14.5
Vv 0 0 0 0 0 0 0 15 15
W 0 14.5 14.5 14.5 14.5 14.5 14.5 14.5 14.5
X 0 0 0 0 0 0 0 0 0

Y 0 0 0 0 0 14.5 14.5 145 14.5
z 0 0 0 0 0 15 15 15 15
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Statutory Absence Rates

For SSP the new rate applies frothApril 205. For all other absence types the new weekly rate applies for full
payment weeks beginning on or after the first Sunday in April whish Aspril 205.

Type Rate

Sick PayFlat Rate 123.25

Sick Pay Percentage of AWE | 80%

Maternity Pay 194.32
Adoption Pay 194.32
Paternity Pay Adoption 194.32
Paternity Pay Birth 194.32

Shared Paternity Pay Adoption | 194.32

Shared Paternity Pay Birth 194.32
Parental Bereavement Pay 194.32
Neonatal Care Pay 194.32

Parental Bereavement PéMIRE | 194.32

Statutory AbsencdRecovery and Compensatidrates

Employer type Compensation Recovery
Small Employer 100% 9%
Large Employer 92% 0%

Studentand Postgraduatd.oars

Plan Annual Threshold Rate

Plan 1 £26900.00 9%

Plan 2 £29385.00 9%

Plan 4 £3379500 9%

Plan 5 £2500000 9%

Postgraduate £21000.00 6%
Class 1A NICs

For Termination and Sporting payments, the rate5%1
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Employment Allowance

The annual Employment Allowance &3£00.00.

Apprenticeship Levy

The annual Apprenticeship Levy allowance is@1® and the rate is 0.5%.
Pension Reform

These bands were releas@dDecember2025.

Frequency Qualifying Earnings Lowe| Auto Enrolment Trigger | Qualifying Earnings Uppe
Weekly 120 192 967

Fortnightly 240 384 1934

Four Weekly 480 768 3867

Monthly 520 833 4189

Quarterly 1560 2499 12568

Half Yearly 3120 4998 25135

Yearly 6240 10000 50270

2026 Release Guide Statutory Rate Changes 2026/2f 13



Benefits in Kind
Car CO2 Emissions

Emission Emission to | Pre April Pre April Pre April From April From April From April
from 2020 2020 2020 2020 2020 2020
Standard (A) | Diesel RDE2| Diesel Standard (A)| Diesel RDE2| Diesel
(F) Additional (F) Additional
(D) (D)

0 0 4 4 4 4 4 4

1 50 16 16 4 16 16 4

51 54 17 17 4 17 17 4

55 59 18 18 4 18 18 4

60 64 19 19 4 19 19 4

65 69 20 20 4 20 20 4

70 74 21 21 4 21 21 4

75 79 21 21 4 21 21 4

80 84 22 22 4 22 22 4

85 89 23 23 4 23 23 4

90 94 24 24 4 24 24 4

95 99 25 25 4 25 25 4

100 104 26 26 4 26 26 4

105 109 27 27 4 27 27 4

110 114 28 28 4 28 28 4

115 119 29 29 4 29 29 4

120 124 30 30 4 30 30 4

125 129 31 31 4 31 31 4

130 134 32 32 4 32 32 4

135 139 33 33 4 33 33 4

140 144 34 34 3 34 34 3

145 149 35 35 2 35 35 2

150 154 36 36 1 36 36 1

155 9999 37 37 0 37 37 0

2026 Release Guide
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Electric Mileage Range

Mileage Mileageto | Pre April Pre April Pre April From April | From April | From April
from 2020 2020 2020 2020 2020 2020
Standard Diesel Diesel Standard Diesel Diesel
(A) RDE2 (F) | Additional | (A) RDE2 (F) | Additional
(D) (D)
0 29 16 16 4 16 16 4
30 39 14 14 4 14 14 4
40 69 10 10 4 10 10 4
70 129 7 7 4 7 7 4
130 9999 4 4 4 4 4 4
Car Fuel Scale
Engine size Endine size to Registered before| Registered from | Diesel registered | Annual fuel
from g 1998 1998 from 1998 charge
0 1400 24 24 28 29200
1401 2000 35 35 37 29200
2001 9999 37 37 37 29200
Van Rates

Annual van charge

Annual fuel charge

Zero emission reduction

£4170.00

£798.00

100%

2026 Release Guide
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Statutory Program Changes
Student Loarg Plan Type 5

From tax year 2026/27, a new student loan Plan type 5 has been introduced.
HMRC will inform Employers of which employees to move to Plan type 5 via the DPS.

This plan type is to be treated and recorded in the same manner as Plan type 1, 2 and 4, and has its own threshold.

Student Loan Tables

UnderTables Student Loanyou will see the new rates fromi"6April 2026 for the repayment plan$lan 1, 2, 4, 5
and Postgraduate:

‘ U Student Loan X

& & @

: QuickReport PrintForm  Done

| Applied From V'V | RepaymentPlan  Annual Threshold Rate

s 06 Apr 2026 » Plan1 £26.90000 9.00%
06 Apr 2025 Plan 2 £29.385.00 9.00%
06 Apr 2024 Plan4 £33,795.00 9.00%

| 06 Apr 2023 Plan 5 £25,000.00 9. 00:::

| 06 Apr 2022 Postgraduate £21,000.00 600%
06 Apr 2021

Lookups

UnderTabled Standard Glossamstudent_Loan_Typyou will see a new record for Plan 5 with the Year From as
2026:

[ig Lookup Viewer - IPP.Standard - Glossary o X

.

Print Form  Done

Lookup AY & | Student_Loan_Type ID YV Type_Ds i Y Type_D nption_Short V| Type_Descripiion_Payslips Y Year_From Y Year_To 'V Display_Order
Pro_Rata_Formula r 1 Plan1 1 Student Loan Plan 1 2000 9999 1
Pro_Rata_Formula_Type 2 Plan 2 2 Student Loan Plan 2 2016 9999 2
Query_Wizard_Report_Field 3 Postgraduate PG Postgraduate Loan 2019 9999 5
Query_Wizard_Report_Type 4 Flan 4 4 Student Loan Plan 4 2021 9999 3
Query_Wizard_Table 5 Plan 5 5 Student Loan Plan 5 2026 9399 4
Quick_Report
Replace_Expression_Type
Report
Report_Type

RTI_Late_Reason_Type

Tax_Code_Change_Type

UTR_Type

\Word_Merge_Field H
\Word_Merge_Field_Condition

< i ] »
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Employer Details
Payslip tab

If you have the setting undétayslipssection calledstudent loans by plan typenabled, then each Studehban
record for Plan 1, 2, @nd5 and Postgraduate will be shown separately:

B Employer Details (Edit) X
OK 4m Cancel | (& Update myePayWindow (gf) Edit myePayWindow Users | g Quick Report =5, Print Form
Employer Payslips
8 Address Payslips
National Insurance Print pay comps where YTD butno TP : [ Print pensions where YTD but no TP O
S Tax Print statutory where YTD but no TP : Print absence where YTD but no TP :
4 Banks Print holidays where YTD but no TP : F Print pay spines where YTD but no TP :
(B Payroll Parameters Outstanding reducing balance Consolidate loans
4 Calculation Parameters Pension by scheme : - Salary sacrfice as negative addtions
A Payslips Show benefits in kind Lump benefits in kind deduction
£7 Notes Student loans by plan type Salary sacrifice Ee and Er as Er cont only :
(% Expats
2 Extra Details
[Z] Diary Payslip Settings
@ Pension Duties Value ¥ Payslip Defaults
L (® Additions/ deductions
O Pre/ post tax
Pay components block 1: 10
Pay components block 2 : 10
Payslip Filter Payslip Data Generation
Apply fitter : Generate with payroll calculation v
Net pay variance Status : _

With the setting disabled all Student Loan plan types will be added together and shown as a single entry on the
payslip with a generic description.

Expatriate tab

Under the sectioriNet to Gross; Employerthe existing setting?ays employee student loan (plan 1, 2 andhas
been renamedPays employee student loans (plan 1, 2, 4 and 5)

8 Employer Details (Edit) X

i [5) OK 4 Cancel & Connectwith myePayWindow | g Quick Report =5 PrintForm

Employer Expats
B Address Net to Gross - Employes
National Insurance Calculate gross to net elements first v
&1 Tax Pays employee NICs
4 Banks

Net to Gross - Employer
[ Payroll Parameters

5 Calculation Parameters

Pays employee pension contributions

Pays employee student loans (plans 1, 2, 4and 5):

B Payslips
[ Notes Pays employee postgraduate loan :
(& Expats Gross to Net
_‘ﬂ Extra Details Employer pays employee NICs
[Z] Diary

Foreign Tax Credits

6 Pension Duties
Automatically update Expat UK Tax YTD -
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Employee Details
PAYE Due and Student Loan tab

Prior Employment

From tax year 2026/27, Plan type next to Continue student loan deductions will include Plan Type 5 based on the
tax year the data file is ifor P46¢ PAYE Notice of new employeand P46 (Expat)for P45 from previous

employerit isbased on thdeave date andPrevious tax year selectetlVhenContinue student loan deductionis

ticked thePlan typewill default toPlan 5 as per HMRC rules.

P45 from previous employer Prior Employment
; ling of P45(3)/ P46 : ON i
When the P45 (3) Leave date is entered Intermet fiing of P45(3) P46 : ONot required
within the tax year 2026/27 and the Previo °P“5L’°mb:""'g‘;:°”‘p'°’"”
. umber =

th year |s.selected as 2026/27, Plan Type S 333 i

will be available.
Leave date : 06 Apr 2026 - IXI
Tax code : BR
\week 1/ Month 1 : v
Tax period \eekly v 1
Previous tax year : 2026/ 2027 v
Previous pay : 0.00
Previous tax : 0.00
Continue student loan deductions : ¥/ Plantype: Plan5

Continue postgraduate loan deductions: ¥

_ Plan 1
() P46 - PAYE - Notice of new Blan 2

(O P46 (Pen) - Pension notifi

O P46 (Expat)
P46¢ PAYE Notice of new employee Prior Employment
When the data file is in tax year 2827 Internet filing of P45(3)/ P46 : O Not required
onwards Plan Typ&will be available. QP45 from previous employer
© P46 - PAYE - Notice of new employee
Statement A -

This is my first job since 6 April and since the 6 April I've not
received payments from any of the following - Jobsesker's

Allowance, Employment and Support Allowance or Incapacity v
Benefit.

Statement B -

Since 6 April | have had another job but | do not have a P45. And/or
since the 6 April | have received payments from any of the following

- Jobseeker's Allowance, Employment and Support Allowance or
Incapacity Benefit.

Statement C -

| have another job and/or in receipt of a State, Works or Private

Pension.

Student Loans :

Continue student loan deductions : v Plantype: Plan5 |

Continue postgraduate loan deductions :
() P46 (Pen) - Pension notific{ Plan 1

(OP46 (Expat)
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P46 (Expat)

When the data file is in tax year 20227
onwards Plan Typgwill be available.

Prior Employment
Internet filing of P45(3)/ P46 : (O Not required
(C) P45 from previous employer
(C) P46 - PAYE - Notice of new employee
(C) P46 (Pen) - Pension notification (Pennot)
© P45 (Expat)

Statement A -
Live in the UK for 183 days or more

Statement B :
Live in the UK for less than 183 days

Statement C :
Working inside and outside the UK, but living abroad :

Continue student loan deductions : ¥ Plantype:
Continue postgraduate loan deductions :
EEA or commonwesalth citizen :

EPME Scheme :

When you selecContinue student loan deductionand Plan Types, if the employee has a Start date entered and

the employee does not have existing student loan

record you will see a mdisziipe below:

Payroll Professional

You ticked the continue student loan deductions box under
prior employment,

Do you wish to save the employee details and set the
employees student loan repayments to commence from the
employment start date (or legislation start date if later)?

Mo

Yes

If you selectres the record will be created with the later of the employees start date or the date the Student Loan

Plan typeb came into force.

If you selectNo the record will not be created, and you will need to set up the record.

Whenan employee already has a Student Loan record for Planpdlgrs, and you selecEontinue student loan
deductions another record will not be created as an employee can only have one active record for Bldmi5.2

Student Loans

When the data file is in tax year 2827, you can create a student loan record for Plan Typg selectinghdd,

the following screen will appear:

f

:] Employee Student Loan Details (Add) X
: [B) ok 4m Cancel | =5, Print Form
Student Loan
Plan type : = £,
Start date : Plan 1 |« || &
Plan 2
Stop date : -
P Flan £ | || x
Deducted year to date : Plan 5 0
L Postgraduate

2026 Release Guide

Statutory Program Change§ 19



Complete as follows:
1 Plan typeg select either Plan 1, Plan 2, PlarPdan Sor Postgraduate
1 Start dateg enter the start date for the plan type
1 Stop dateg enter the stop date, if applicable, for the plan type
1

Deducted year to date this will automatically be completed when calculati@are performed,and the
tax period has been closed. If you are taking a payroll over part way through the tax year, then enter
the amount already deducted, whole pounds only.

Click onOKto save the record, once it is saved the Plan type cannot be changed.
YoucanEditthe record to change the Start date, Stop date and Deducted year to date information.

And, if required, you cabeletethe recordif it has not been used in a calculation, there are no histadords,
and the Deducted YTD is zero.

The records are restricted, so that you can only have one record for each Plan type. And if an employee has a Plan
1, 2 4and 5only one of them can be active i.e. no Stop Date.

An employee can havenactivePlan 1, 24 or 5with a Postgraduate loan.

Expatriate tab

& Employee (Edit) X
Next g, Select | [5) OK 4m Cancel | @ Quick Report =5, Print Form ID: 1
Ref: |1 Forename: |A Sumname : |Low NI Number : |JT528596A NiLetter: A
Employee Expatriate
i Address National Insurance Offset Foreign Tax
4 Payments Employee NI paid by employer YTD 110.19 Is there a double taxation agreement
& Anzlysis Employer's NI exempt - | pate Are foreign tax credits allowed
i NI

1) PAYE and Student Loan St

% Pay Components

_ Percentage 0.00

G Pensions

o — Exempt income year to date 0.00

“: Exempt gross up year to date 0.00 Offset Pay Components

&5 Holiday Schemes
A Add X Delete
Attachment of Earings Tax Gross Up Override

.: Absence Use employee settings i X Descricion ‘

[3] Diary

= Employee

#§ Benefits in Kind

5 . Calcul ss to net elements first

& evc

RTI
Expat indicater:

EPM6 Override

Override tax restriction 50% of taxable pay :

Under the sectiomax Gross Up OverrideEmployerthe description has been changed for the existing setting
Pays employee student loafplan 1, 2and4) to Pays employee student loans (plan 1,£2and5).
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New Employee Wizard

Prior Employment

From tax year 20&27, Plan type next to Continue student loan deductions will include Plan3typsed on the
tax year the data file is ifor P46¢ PAYE Notice of new employeeandP46 (Expat)for P45 from previous
employerit isbased on thdeave date andPrevious tax year selectetiVvhenContinue student loan deductionis
ticked thePlan typewill default toPlan 5 as per HMRC rules.

P45 from previous employer

within the tax year 20@/27 and the

Plan Typé& will be available.

When the P45 (3) Leave date is entere(

Previous tax year is selected as @@,

Prior Employment
Internet filing of P45(3)/ P46 : () Not required

© P45 from previous employer

Number Code
Tax office : & &
Leave date : | - HX|A
Tax code : Py
\Week 1/ Month 1:
Tax period : \weekly v 1
Previous tax year : 2026/ 2027 -
Previous pay : 0.00
Previous tax : 0.00
Continue student loan deductions : Plantype: MNone =

(O P46 (Expat)

P46¢ PAYE Notice of new employee

When the data file is in tax year 28027
onwards Plan Typgwill be available.

Prior Employment
Internet filing of P45(3)/ P46 : () Not required

(O P45 from previous employer
© P46 - PAYE - Notice of new employee

Statement A :

This is my first job since 6 April and since the 6 April I've not
received payments from any of the following - Jobseeker's

Allowance, Employment and Support Allowance or Incapacity 4
Benefit.

Statement B :

Since 6 April | have had ancther job but | do not have a P45, Andlor
since the & April | have received payments from any of the following

- Jobseeker's Allowance, Employment and Support Allowance or
Incapacity Benefit.

Statement C :

| have ancther job and/or in receipt of a State, \Works or Private
Pension.

Student Loans :

Continue student loan deductions : Plantype: None |=

Continue postgraduate loan deductions :
(O) P46 (Pen) - Pension notific{ Plan 1

() P46 (Expat)

2026 Release Guide

Statutory Program Change§ 21



P46 (Expat)

Prior Employment
. . i (3)/ P46 - :
When the data file is in tax year 2§27 | 'mermetfiling of P45(2)/ P45 () Not required
onwards Plan Typ&will be available. (P45 from previous employer
(O P46 - PAYE - Notice of new employee
(D) P46 (Pen) - Pension notification (Pennot)
© P46 (Expat)
Statement A :
Live in the UK for 183 days or more
Statement B :
Live in the UK for less than 182 days
Statement C :

Working inside and outside the UK, but living abroad :

Continue student loan deductions : Plan type : None "
Continue postgraduate loan deductions : None
EEA or commonwealth citizen : Plan 1
Plan 2
EPME Scheme : Plan 4
Plan 5

If you select eitheContinue student loan deductioner Continue postgraduate loan deductiorand the

employee has &tart dateentered, when you complete creating the employee the student loan records will
automatically be created using the latest of the employees start date or the date the Student Loan Plan came into
force.

Importing

Employee Import

From tax year 20@27, the existing fields for Student Loan Plan typ@ ind 4, have been updated to allow you to
import Plan types for the sections Student Loan and Prior Employment.

View Layout

When the data file you have open is in tax year@@2, or without a data file open your computers date falls in
tax year 208/27, you can see the changes to existing sections to allow the import of Student LodnuRizer
Data\ Import\ View import layoutthen highlight the Import typé&mployees

Student Loans

BH - BF NIC Figures BF Er NI Contributions Numernc Uepends It biank the detault tor new records is U else it 1s ignored.
Bl 61 Student Loan Details Student Loan Repayment PL. | Numeric No Student Loan Plan Type, Plan “1”, Plan "2", Plan 4" or Plan "5". If blank will default to None.
BJ 62 Student Loan Details Student Loan Start Date Date No Student loan start date
BK 63 Student Loan Details Student Loan Stop Date Date No Student loan stop date
BL 64 Student Loan Details Student Loan Deducted YTD  Numeric No BFwd deducted YTD
BM | &R =Pausline Natzile Email addrass Tawt an Na =Pausline Faail addrase
P45(3)
cT 93 P45(3) P45 (3) Tax Office Number Text 3 Default P45 (3) Tax Office Number
cu 99 P45(3) P45 (3) Tax Office Reference | Text 10 Default P45 (3) Tax Office Reference
cv 100 | P45(3) P45 (3) Leave Date Date Default P45 (3) Leave Date
Cw | 101 | P45(3) P45 (3) Tax Code Text 10 Default P45 (3) Tax Code
cX 102 | P45(3) P45 (3) Week 1 Month 1 Text 1 Default P45 (3) Week 1 Month 1 - "Y"es or "N"o. if blank the default is No
cYy 103 | P45(3) P45 (3) Tax Period - Monthly_ = Numeric Default P45 (3) Tax Peried - Period Number - 12 or 52
cz 104 | P45(3) P45 (3) Tax Period - Period.. = Numeric Default P45 (3) Period Number
DA 105 | P45(3) P45 (3) Previous Tax Year Numeric Default P45 (3) Previous Tax Year in the format YYYY. E.g tax year 2012/2013 should be just 2012
DB 106 P45(3) P45 (3) Previous Pay Numeric Default P45 (3) Previous Pay. Not imported if Wk1/ Month1 set.
bles 107 P45(3) P45 (3) Previous Tax Numeric Default P45 (3) Previous Tax. Not imported if Wwk1/ Month1 set.
oD 108 | P45(3) P45 (3) Student Loan Text 1 Default P45 (3) Continue Student Loan Deductions. "Y"es or "N"c. If blank the default is No.
DE 108 | P45(3) P45 (3) Student Loan Repay.. Numeric Default P45 (3) Student Loan Plan Type. Plan “1°, Plan "2", Plan "4" or Plan 5. If blank will default to None.
DF 110 | P45(3) P45 (3) Postgraduate Loan |- | Text 1 Default P45 (3) Continue Postgraduate Loan Deductions. "Y"es or "N"o. If blank the default is No.
Am 144 | Dae YTy r— P Tt 1 Ak DAL Comtmrmmmt *A® 5D o e
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w i e § o gy r e S | GAL ' weigun | U ) IV | VS 1 GUUGIS LUGH UTULL VIR, | S3 W 1Y UL 1 DIGIR UG USIGUI 1D 1Yy

DG m P46 P46 Statement A, Bor C Text 1 Default P46 Statement "A", "B" or "C”

DH 112 P46 P46 Student Loans Indicator | Text 1 Default P46 Student Loans Indicator - "Y"es or "N’o. If blank the default is No.

DI 113 | P46 P46 Student Loan Repayme. Numeric Default P46 Student Loan Plan Type. Plan 1", Plan “2". Plan "4” or Plan "5". If blank will default to None.

DJ 114 | P46 P46 Postgraduate Loan Indi-. = Text 1 Default P46 Continue Postgraduate Loan Deductions. "Y"es or "N”o. If blank the default is No.
P46(Expat)

uv 1o | reorany 1T U Sy e eveuy UiTe-. | TTAL ! veiun 40 (FGI1) 15 NEUSIY DUITOVEU - 1 T3 UL IV V. 11 UIGHR WIS USIGUIL IS 1V

Dw | 127 P46(Expat) P46 (Expat) Statement A, B.  Text 1 Default P46 (Expat) - Statement "A", "B" or "C”

DX 128 | P46(Expat) P46 (Expat) Student Loan In_  Text 1 Default P46 (Expat) Student Loan Indicator - "Y"es or "N"o. If blank the default is No.

DY 129 P46(Expat) P46 (Expat) Student Loan R.. = Numeric Default P46 (Expat) Student Loan Plan Type, Plan *1°, Plan “2", Plan "4” or Plan "5". If blank will default to None.

DZ 130  P46(Expat) P46 (Expat) EEA or Commo.. Text 1 Default P46 (Expat) EEA or Commonwealth Citizen - "Y"es or "N"o. If blank the default is No.

EA 131 P46(Expat) P46 (Expat) EPM6E Scheme Text 1 Default P46 (Expat) EPME Scheme - "Y"es or "No. If blank the default is No.

EB 132 | P46(Expat) P46 (Expat) Postgraduate L. Text 1 Default P46 (Expat) Continue Postgraduate Loan Deductions. "Y"es or "N"o. If blank the default is No.

er 172 P Drstnrsdiste | nan Giart Nata | Nata N~ Drstnradista lnan start dAsta

Predefined Queries

UnderUtilities\ Query Manageyou will see a Predefined Query callediployee Import Information (202):

G,P Query Manager a X

' New 9, Wizard E Save [ Close Close All | @ Run Export ﬁ Print j["_‘. Print Preview ;' Page Setup ﬂ Done

Predefined Queries - L ,f"Quenrll hd
i ® Run | > Edit Queryname :  Untitied Query 2
Bank Import a

BF AE Status

Employee AEO Import

Employee Holiday Schemes

Employee Import Information (2019)

Employee Import Information (2020)

Employee Import Information (2021)

Employee Import Information (2022)

Employee Import Information (202?2_ }
[Employee import Informabon (2025 =

Employee Spine Import

Employee Split Net Pay Import

Employees not paid for over 3 months as of today

Employer Pay Spine Import

Holiday Pay Run

Last pavroll run date

v

This query is to be usedrftax year 208/27.

Employee Import
Wizard

When using theé-ixedimport layout under themport Layoutscreen you will see the changes to the existing
sections, to allow Plahto be imported, the same changes as peew Layouf when the data file or computers
date falls in tax year 2@&227.

Validation

Whether importing using Fixed or Custom Mappings, the sections Student Loan Details and Postgraduate Loan are
validated to ensure:

9 Checks for existing recordsas to whether to create a new record or update an existing record, for Plan
1, 2 4and5 existing records are checked to see if there is one without a stop date and will not import a
new record if one already exists.

9 Start dateg exists, is on or after the employees start date or when the order was introduced by HMRC,
is on or before the stop date, will only update an existing record if the Deducted YTD is zero

1 Stop dateg if completed, must be on or after the Start date
1 Plan Type& must be completed

1 Deducted YTRis not negative, not greater than 99999, does not contain pence, if blank then the value
is not imported, if zero the value is imported
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Custom Import Mappings

When the data file or computers date falls in tax year@02, the custom mappings screen accessed via
Admin\Import Mappings Import Mappingd Employeeausing either=ditor Add, you will see the same changes as
View Layout

Override Import

From tax year 20227, changes have been made@verride Resultin the Individual Calculation screen which
have been implemented in the Override results import, with a sectiofsfodent loans

View Layout

When the data file you have open is in tax year&02, or without a data file open your computers date falls in
tax year 208/27, you will be able to see the new layout undexta Import\ View import layoutsthen highlight
the Import typeOverride Results

View Import Layouts m} >
E View Layout ._ Done

Import Type Selected Import Section Compulsory
AEOs Overnde Details v
Banks National Insurance
Employee Spine Miscellaneous
Employees Class 1ANICs |
Employer Spine Student Loans
Extra Details
Holiday Pay Run
Holiday Scheme
» Overnde Results
Pay Rates
Pay Run
Pensions
Splhit Net Pay

e =

|
New fields have been added to tli#udent Loansection for Plan typé:

[ Override Results Import Format 9 el
& rrint [ Preview
Column V No 7 Secton ¥ Descriphon ¥ Type ¥ Length 7V Required ¥ Comment
» A 1 OverideDetsls EmployeeiD Numenc Yes Employee to updste
B 2 Override Detasls ~ Surname Text » No Employee Surname:
C |3 Natonsl insursn. NiLeter Ted 1 Defoult  “A7BYC D ELFL G HY T KL M N PG RS TV WY 2, must maich an Nl record included in the open run, if lank the rest of the NI felds will be ignored
0 3 Nabonal insuran_  Total Earmings Numenc Default 1 blank ignore
3 5 Nabonal Insuran_ To SET Numenc Default M blank ignore.
F 6 Natioral lnsursn TolEL tumenc Defaut  Ifblank ignore
G Nabonal insuran.  To PET Numenc Defoult 1 blark ignore
H 8 Nabonal insuran_  To FUST Numenic Default If blank ignore.
| ] Natonal insuran_ To UST Numenc Default ¥ blank ignore.
410 Netonsl lnsuran_| Above UEL Numenc Defeult I blank ignere.
K |11 Nabonal insuan. EeContPt] Numeric Default I blank ignore.
L 12 Nabonsl lnsursn. EsContPr2 tumene Default I blank ignore.
M 13 Nabonal insursn_ Er Cont Numenc Default  Ifblank ignore.
N 14 Miscellsnecus  Tax Numenc Defsult 1 blark ignore
O |15 Miscellanecus  Negative NetBF Numeric Default  Ifblank ignore.
P 16 Miscellanecus  Gross Up Tax Numenc Defoult 1 blank ignore
Q 17 Miscellanecus Gross Up Ee NIC Numenc Default 1f blank ignore.
R 3] Class 1ANICs Termenation Numeric Default 1 blank ignore.
S 19 ClassTANCs  Spcesng tumene Defsult W blank ignere.
T (20 Sudeetloans  Plan | SudentLoan turenc Default | If blark ignore, whole pounds orly
1] 21 Sudentlosns  Plan 1 Gross Up Student Lo Numernic Defalt 1 blank ignore, whole pounds only
V |2 Sudentloans  Plan2 StudentLoan tumene Default  If blank ignore. whole pounds only
23 Stdertlosns  Plan2Gross Up Sudent Lo Numenc Defoult I blark ignore. whole pounds orly
b3 24 Swdentlosns  Posggraduste Stdentloan  Numeric Defeult ¥ blank ignore. whole pounds only
Y - Student Loans. Postgraduate Gross Up Stud . Numeric Default 1 blank ignore. whole pounds only
26 Sudentiosns  Pland StudentLosn Numenc Default M blank ignore. whole pounds cely
e G Student tosns: Flan 4 Gress Up Shudent Lo Numenc- Detauit- #-blanic-ignore-whole pounds-onby-
AB |28 Sudertlosns  PianSSudentLosn Numene Defult I blank ignore, whole pounds only
AC |2  Sudenilosss  Pian 5 Gross Up Sudentlo  Numenc Default _ If blank ignore, whole pounds only
- I
Done |
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Predefined Queries
UnderUtilities\ Query Managewyou will see a Predefined Query callederride Pay Run (2@&:

1 Q Query Manager o X

1t B New @ Wizard | [F) Save [5) Close Close All | B> Run | Export | @ Print ) Print Preview [ PageSetup | 48 Done !

Predefined Queries : 2| query1 | <

» Run | > Edit Queryname :  Untitled Query i
NIC Year To Date Balances Information (2019) -

NIC Year To Date Balances Information (2022)
NIC Year To Date Balances Information (2025)
Override Pay Run (2019)
Override Pay Run (2021)
Override Pay Run (2022)
Override Pay Run (2025)
[ Override Pay Run (2026) 1
P11D Cars Import Information
1| P11D Employee Import Information
‘ P11D General Expense Import Information
|| Pay Rate Import Information
Pay Rate Import with Pay Component
Payroll Run Import Information
Payroll Run Import with Pay Component
Pavrolled Cars Imoort Information

-

This query is to be used from tax year 8%, which includes the two new fields under the Student Loans section
for Plan typeb.

Override Import
When using this facility ensure that you include all import sections.

Wizard

When using thé-ixedimport layout under themport Layoutscreen you will see the secticiudent Loanand
the changes to the existing sections:

+ Override Results Import Wizard X
Import Layout
Select the import layout required
Selected Import Sechion Compulsory
v i Dvernde Details i v
v National Insurance
v Miscellaneous
v Class 1A NICs
v Student Loans

< Back Next > Cancel

Right click on the grid and sele¢ew Layouiwill show theStudent Loansection with the fields that can be
imported, and the changes to the existing section.
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Validation
The following validation is performed:
1 Youcannotimport values for Student Loans Plan 142and/or 5 for the same employee.
1 The values must be whole pounds only
1 Zeros in the value columns are imported, so leave these blank if they are not to be imported or there is
no correlating student loan record
Custom Import Mappings

Within the custom mappings screen accessedAdmin Import Mappings Import Mappings Override Results
using either=ditor Add, you will see the sectioftudent Loanwith the new fields for Plan typ&:

ab Update Import Mapping Columns (m] X

| I Edit K Delete
Import Section Column Column Type ReqforAdd Reqfor Amend Column Mapping
Override Details » [ Plan 1 Student Loan N W No No
National Insurance Plan 1 Gross Up Student Lo.. | Numeric No No
Miscellaneous Plan 2 Student Loan Numeric No No
| Class 1ANICs Plan 2 Gross Up Student Lo | Numeric No No
| » Student Loans Postgraduate Student Loan Numeric No No
| Postgraduate Gross Up Stu. = Numeric No No
Plan 4 Student Loan Numeric No No
| Plan 4 Gross Up Student Lo = Numeric No No
| Plan 5 Student Loan Numeric No No
| Plan 5 Gross Up Student Lo | Numeric No No
OK Cancel

Important Note ¢ if you need to import values for Student Loans Plan By@ay existing custom import mappings
will need to be updated to include the new fields for tax year&RZ2. You will also need to include all import
sections for Override Results.

DPS
For tax year 20227, the existing Student Loan downloads will also download Blatso known as SL1 and SL2.

In the End of Year update for 202ou will be able to download these notices via the following locations, they all
open the same download wizard:

1 Activefile home pageg HMRC Notifications section (needs to be enabled via AdMarsonal
PreferencesHome Pages)

1 Activefile home pageg Quick Links section (needs to be enabled via Adagrsonal
PreferencesHome Pages)

1 Status barat the bottom of the screen (double click on the HMRC Notifications description)
1 Utilities menu¢ HMRC Notificationownload HMRC Notifications
1 Open Run meng HMRC Notification®ownload HMRC Notifications
1 Outlook barunder Payroll Run and EmployegBownload HMRC Notifications
Downloads
The download process for Student Loan Stop Notices and Start Notices will include Plan tygesd 52
View Previous Downloads

UnderUtilities\HMRC NotificationsView Previous Downloadygou can see downloads that have previously been
completed, which will now include plan typdor Student Loan start and stop notices.
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Auto Check

Under theActive File Home Pagand theStatusbar you can see the count of available downloads if under
Employer Detailghe setting Auto check for HMRC notifications is enabled, and upeleronal Preferencééctive
home pagethe settingShow HMRC notification widget on active home paigeenabled.

The number of Start Notices for Plan tyfare included in the Student Loan Start Notifications:

HMRC Notifications

Status

4 P9 Notifications

Download Now
Notices available for given criteria =0

P6 and P6b Notifications :

Notices available for given criteria = 0

Student Loan Start Notifications

Notices available for given criteria = 36

Student Loan Stop Notifications

Notices available for given criteria = 22

RTI Notifications

Notices available for given criteria =0

Annual Reminders

Notices available for given criteria =0

General Notifications

Notices available for given criteria =0

Postgraduate Student Loan Start Notifications -

Notices available for given criteria = 23

Postgraduate Student Loan Stop Notifications :

Notices available for given criteria = 13
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Applying downloads

The apply wizard, that appears in an open run, includes Student Loan Plab Stgpteand stop notices under the
Student Loan Notificationsab, which for Start notices includes théan type

| HMRC DPS Notices Apply Wizard a X

} Expand All 4+ Expand None ¢ Apply )( Do not Apply |:| | have reviewed ALL changes & Apply Al ,'(‘ Apply None |
‘Student and Postgraduate Loan Nolices
Select the student and postgraduate loan notices to apply
Apply T Ref T Surname ¥ Forename 7 NI Number 7 Nofices T StartDate 7V StopDate 7V PlanType -

* 41 Five Existing Start JB123496A 1/ 28 May 2026 Plan 5

- 42 Postgraduate Existing Start JB123457A 1 16 Apr 2026 Postgraduate
+ 43 One Existing Stop JB123438A 1 05 Jun 2026

+ 44 Two Existing Stop JB1224394 1 06 Jun 2026

+ 45 Four Existing Stop JB123500A 1 07 Jun 2026

+ 46 Five Existing Stop JB123501A 1 08 Jun 2026

+ 47 Postgraduate Existing Stop JB123502A 1 29 May 2026  Postgraduate
+ 48 One No Loan Stop JB123503A 1 21 Jul 2026

+ 43 Two Mo Loan Stop JB123504A 1 19 Jul 2026

+ 50 Four No Loan Stop JB123505A 1 17 Jul 2026

® 51 Five No Loan Stop JB123506A 1 15 Jul 2026

+ 52 Postgraduate No Loan Stop JB123507A 1 19 May 2026  Postgraduate
+ 53 One Two Existing Start JB123508A 1 28 May 2026 Plan 1

+ 54 Two Four Existing Start JB123509A 1 29 May 2026 Plan 2

+ 55 Four Five Existing Start JB1235104 1 30 May 2026 Plan 4

+ 56 Five One Existing Start JB123511A 1| 01Jun 2026 Plan 5

+ 57 One Two Four Existing Start JB123512A 1/ 02Jun 2026 Plan 1

+ 58 Two Four Five Existing Start JB123513A 1| 03Jun 2026 Plan 2

+ 53 Four Five One Existing Start JB123514A 1/ 04 Jun 2026 Plan 4

+ 60 Five One Two Existing Start JB123515A 1/ 05Jun 2026 Plan 5

+ 61 One Four Existing Stop JB123516A 1 17 Jun 2026

+ 62 Two Five Existing Stop JB123517A 1 16 Jun 2026

+ 63 Four One Existing Stop JB123518A 1 15 Jun 2026

G 64 Five Two Existing Stop JB123519A 1 14 Jun 2026

+ 65 One Two Four Existing Stop JB123520A 1 20 Jun 2026

+ 66 Two Four Five Existing Stop JB123521A 1 21 Jun 2026

+ 67 Four Five One Existing Stop JB123522A 1 27 Jun 2026

& 68 Five One Two Existing Stop JB123523A 1 29 Jun 2026

q i | »

< Back \ Mext > \ Cancel

This screen will include the start and stop notices records based on the following:
1 if there were multiple start notices for the same plan type, only the latest one is shown in the wizard

1 if there were multiple stop notices for the same plan type all are shown in the wizard, the one with the
latest date is applied

1 only includes the notices where the Start or Stop Date is on or before the Pay Date which is shown on
the Open run toolbar

You can either choose individual notices by ticking/Ahely box orreview all the notices by scrolling down to see
all records and then tick the baxave reviewed ALL changeben selectipply All Complete the wizard as
normal.

Validation

As there are four types of Student Loans, and Plan 4a@d5 cannot be active at the same time, and only one
record for each plan type can be entered for each employee, validation and rules have been implemented on how
the notices are applied and the student loan records are created and updated for the employee(s):

Student Loan Plaifype combinations ofl, 2, 4and5

1 Start notification- new student loan records have been created where there isn't an existing record for
the same plan type

9 Start notification-if there is an existing record with a stop date and zero YTD, the stop date is removed
and the start date updated

1 Start notification- if there is an existing record with a stop date and YTD greater than zero, the stop
date is removed but the start date isn't changed
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Start notification ¢ example,jf new start date for plan 1 but they have existing plan 2 with no stop date,
stop date for plan 2 entered as day before start date for plan 1, vice versa and other combinations

Start notification ¢ example,jf new start date for plan 1 but they have both existing plan 1 and 2
records, plan 2's stop date is changed to day before new start date for plan 1, stop date removed from
plan 1 and if zero YTD then start date updated, vice versa and other combinations

Stop notification- these don't have a plan typdf there are no records then nothing is
implemented/changed

Stop notification- these don't have a plan typdf one existing record then the stop date is applied

Stop notification- these don't have a plan typdf two records, the one without a stop date is
populated, if both already have a stop date no changes are applied

Postgraduate Loans

f
f

Start notification- new record is created where there isn't an existing record for the plan type

Start notification - if there is an existing record with a stop date and zero YTD, the stop date is removed
and the start date updated

Start notification - if there is an existing record with a stop date and YTD greater than zero, the stop
date is removed but the start date isn't changed

Stop notification- if there are no records then nothing is implemented/changed

Stop notification- if one existing record then the stop date is applied

From tax year 20&27 onwards, the following calculations have been updated for Plan %ype

The calculations covered by these changes are as follows:

f

=A =4 =4 4 4 A -3

Standard

Gross Ups

50% Tax Restriction of Taxable Pay this Period
Tax Advance

Additional NI Periods

Bonus Runs

Payment After Leaving and Death

Holiday Schemeswhere they are calculating average pay using Taxable or Nlable, as these include the
gross up costs and therefore the Gross Up Student Loan value which includes P&n type

Auto Enrolment/Pension ReformTotal Qualifying Earnings used for assessment, where under
Employer Detaild?ension Duty tab it is set as Contractual with the setting Include GU figures in
contractual earnings is enabled, to ensure it includes the Gros3tuéfent Loan value which includes
Plan typeb.

Pension Schemegswhere the % calculated on is set as either Auto enrolment qualifying earnings or Pre
salary sacrifice contractual earnings that the correct pensionable pay is generated.
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Attachment of Earnings Orders
Theattachment of earningsalculations have beempdatedfrom tax year 208/27 to include Student Loan Plan 5:

No Student Loan or Postgraduate Loan are calculated when an employee has one the following order types are in
place:

CTAEO
CCAEO
ISDN
WCTAEO
SEA
SCMA
SCAO

= =4 =4 =4 A4 A -

Where an Attachment of Earnings Order has protected net pay and the employee has Studerng Ptzams, 24
or 5, and/or Postgraduate Loarise following attachment of earnings order typéke calculated deduction is
reduced and Student loan deductions for Plan 1, Bahd Postgraduate remain as the original values:

1 DEA
1 DEA Higher

For the followingypes ofattachment of earnings ordethe calculated amount for Student Loan Plan 1,,5and
Postgraduate are reduced to ensure the full amount calculated for the attachment of earnings is deducted from

the employee. The Student Loans calculated amounts are reduced to ensure the employee receives their protected
net pay. In this situation thPostgraduate loan takes priority which means that the calculated amounts for Plan 1

2, 4and>5 are reduced first before the Postgraduate loanméduced:

1 DEO/CMS
1 DEO/CSA
1 PAEO
1 MAEO
1 FAEO

Individual Calculation screen

When a data file is in tax year 2827 onwards when an employee has a Student Loan Plan Sytpey will be
displayed in the Individual Calculation screen.
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Results

(5 Individual Calculation = x|
‘ 4r Prev I Next gb Select | . QuickReport =5 Print Form | 8l Done \D:Q?l
£ Calculate | £ NextUncalc §ffi EditEe | @ ResetComps &l RefreshBFwd # Absence B3 AdjPP /J OverrideResults | §E Workings |
Eename: | Medium GUSL, A NI Number : |JT528836A Eeref: |57 |
Calculations Results Sei ‘
% Components Additions Deductions Taxcode: | SD3 ‘
& Pay Settings Total pay components 374485 Total pay components 0.00) viesk/ month 1: /] ‘
B Resuls Benefits in kind 000 Benefits in kind 0.00) Mainleter: | A |
Holiday pay 000 | | Holiday credi 000 Vierkplace Postecde |
GU tax 335856 Tax: 376896
GU employee NI 07.44 Employee NI 32456 ‘
GU student loans : 44200 Student loans : 519.00
GU pension 0.00 PPension contributions : 0.00
Absence payments : 0.00 AEOs 0.00
Pay spines 0.00 J
Net pay 324033 4|
Employer's Liability Set-Off
Employer's NI 111538 Absence payments 0.00
Pension contributions : 000
Class 1ANICs 000

In the Resultstab if you place your cursor over the values for either GU student loans or Student loans, the cursor
changes to a hand:
GUtax: 3.358.56 3.768.96

Tax :

GU employee NI s Employes NI : 32456

GU student loans : “ZG Shudent [oans : 519.00
GU pension : 0

Pension contributions :
[ | I ST nnn

Which means you can then click on the value to see a breakdown that now also includgs Plan

| GU Student Loans Breakdown X || Student Loans Breakdown X |
‘ Descnplion Value | ‘ Descnplion Value |
» [Plans 442 00} | » [Plans 519,00 |

\ \

\ \

\ \

\ \

\ \

\ \

I \

\ \

Dene Done
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This will also include the breakdown from Prior Period Adjustments that now also includés Plan

| GU Student Loans Breakdown X || Student Loans Breakdown x|
| |

Description Value || Description Value

» [Current Period - Plan5 » [Current Period - Plan5

Prior Period Adj - Plan 5 Prior Period Adj - Plan 5

Done ‘ Done

Workings
From tax year 20&27, within the workings screen under the t&ludent Loans

I Calculation Workings for Employee TwoToFive (ID: 11 / REF: 11) X |
| Letier ,/GrossUp | Tax | NI | Pension | Absence | Comps | Misc | NIBackDate | HolideySchemes | Benefitsinkind {Student Loans | v
| [p - Plan Type Deduclion  Grossed Up
| Plan5 84.00 0.00

Tax Code SK999 Week/Month 1 APP Main Letter: | A

Print Form Done

¢tKAad aK2ga GKS oONBIFI1R2gy 2F a0GdzRSyid t2Fya F2N 6KS OdzNN
up values, and includes Plan type

Override Results

To override the calculated values for Plan Tgpffom tax year 20@/27, when you click on th®verride Results
button you can change them via the t&budent Loans

| P" Pay Calculation Override |
" National Insurance I" Miscellaneous I‘f Class IAN]!'.s,'l StudenlLoansl s
| . G @
|
| Plan 5: 84 0 |
coe
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You can amend the Deduction values and Grossed Up values, by plan type.

Validation has been applied to this form when you click on OK, so that if both Pla#dr,2records are shown
only one of these plan types can contain values for the current run.

If you select theéMiscellaneoudab, you will see that théstudent Loanand GU Student Loanfields aredisabled
andshow the overall totals from th&tudent Loangab, which also includes Plén

| .ﬁ" Pay Calculation Override x |
" National Insurance J,)ler" Ineouy I) Class 1A NICs ] Student Loans ] ¥
R I i
l |
Tax: 106272 GUTax: 0.00
E GU NIC's : 000
Negative Net BF : 0.00
[ oKk ] Cancel

Prior Period Adjustment

From tax year 20&27, when you are in th@rior Period Adjustmenscreen if the employee has Plan typthey
will be shown under the taBtudent Loans

| F Prior Period Adjustment - 25 Jun 2026 o x

&7 Reverse X Calculate

Components l NIC | Pensions r 2E0s | Benefits inKind ,)"?‘I‘u‘.‘dg!‘t“l‘.@y’gg " additions r Deductions I Misc | Working s
Student Loans Deductions Grossed Up
Plan Type ¥ Calc Ded ¥ Adj Ded ¥ Total Ded ¥ Calc GU ¥ AdjGU ¥ Total GU Y W
» Plan5 24 [} 24 24 o 24
0K Cancel

These will be included when you use thelculateand Reversebuttons within the Prior Period Adjustment screen.

You are also able to manually adjust the values forlihductionand Grossed Uvalues by plan type under the
Student Loangab.

The values can reduce the total to zero but not negative, the same as other values within the Prior Period
Adjustment screen.
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Under theAdditionstab the GU Student Loanshows the totals from th&tudent Loangab, which are read only
and include Plan typ8:

| /GJ Prior Period Adjustment - 25 Jun 2026 [m] X

&7 Reverse X Calculate

Components I'IN!C " Pensions |”AE05 " Benefits in Kind l” Studen!Lums,) Addltumsr Deductions r Misc | Warking s

[ [ I

Total Pay Components :

Benefits in Kind :

Holiday Pay

GU Tax 0.00 1.061.55
GU Employee NI : 0.00 104.92

GU Student Loans :
GU Pension
Absence Payments
Pay Spines :

[ 0K Cancel

Under theDeductionstab the Student Loanshows the totals from th&tudent Loangab, which are ready only
and include Plan typ8:

| /w Prior Period Adjustment - 25 Jun 2026 o %

&7 Reverse X Calculate

| Components l m Pensions I'/AEOS " Benefits in Kind l'/ Student Loans } Addiﬂons,"fbeduclioqgj[ Misc | working

[ [ |

a

Total Pay Components :

Benefits in Kind :

Tax: 0.00 1.061.55
Employee NI

Student Loans :

Pension Contributions

AEOQs

Holiday Credit :

Net Pay :

[ 0K Cancel

Like Override Results, validation has been applied to this form when you click on OK, so that if Plamd/o2 5
records are shown only one of these plan types can contain adjustment values. An appropriate message will be
displayed, and you will remain in the Prior Period Adjustment screen until the record has been amended.

After you have clicked oBKto save the prior period adjustment, the values are added to the current run as
normal. When you click ofialculatein the Individual calculationscreen validation has also been added to ensure
there are not values for Plan 1, 2and/or 5 in the same period. If this does occur an appropriate message is
displayed, and the employee will remain-oalculated.

2026 Release Guide Statutory Program Change$§ 34



Payslips

When payslips are generated for tax year @27 the setting undei=mployek PayslipscalledStudent loans by
plan typewill also include Student Loan Plan 5

8 Employer Details (Edit) X
B OK 4 Cancel | (g Update myePayWindow (gf) Edit myePayWindow Users | g Quick Report =g, Print Form
Employer Payslips
8 Address Payslips
r‘ﬁ] National Insurance Print pay comps where YTD but no TP Print pensions where YTD but no TP
") Tax Print statutory where YTD but no TP Print absence where YTD but no TP :
4 Banks Print holidays where YTD but no TP Print pay spines where YTD but no TP
B Payroll Parameters Outstanding reducing balance Consolidate loans :
/7 Calculation Parameters Pension by scheme Salary-sacifice as neaalive addlons:
8 Payslips Show benefits in kind mp benefits in kind deductior
[ Notes Student loans by plan type Salary sacrifice Ee and Er as Er cont only
(& Expats
2o Extra Details
[Z] Diary Payslip Settings
@ Pension Duties Value V| Payslip Defaults
b N (® Additions/ deductions
(O Pre/ post tax
Pay components block 1 10
Pay components block 2 10
Payslip Filter Payslip Data Generation
Apply fiter Generate with payroll calculation v
Net pay variance Status : “

1 Disabledc all student loan recordare added together and shown as one row with the description
Student Loans.

1 Enabledg the student loan records will be shown separately with the descriptip@sident Loan Plan
1, Student Loan Plan 2, Student Loan Pladtddent Loan Plangnd Postgraduate Loan

Remember that the settingrint statutory where YTD but no Thill also affect what records are shown.

The gross up student loan valakso includes Student Loan PHirthis is an overaliotal of all student loan plan
types.
These changdsave also beeimplemented for the following:

1 Payslip reports
1 Portal/myePayWindow
HR Export

This payslip export has one field fetudent Loanand is not affected by the Payslip settings that are available for
standard payslips.

From tax year 20&27, the Student Loandield includes the total of Plan 1, 2, 8and Postgraduate for this period.
PAYE Due

This screen already includes a columnSardent Loansfrom 20%5/27 the column includes the total for all
student loan plan types 1, 2, 8and Postgraduate.

The following have also been updated in the same manner:
1 PAYE DueBACS
1 P32 Reports

Nominal Export

The values generated for the fiel8sudent Loan deductionand Gross Up Student Loamow includes the total of
Plan type 1, 2, /6and Postgraduate.
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Within PRE the fieldSU student loanand Student loansnow includes the total of Plan type 1, 2,%and

Postgraduate.

For all extractthe field Gross Up Student Loamow includes the total of Plan type 1, 2,5%and Postgraduate.

UnderUtilities\ Query Manageiclick on theWizardbutton, we have updated Report Types Run Balancend

Ee YTD Balances

1 GU Student Loanvalue includes the total of all student loan plan types 1,, Bahd Postgraduate

1 Student loan- value includes the total of all student loan plan types 1,, Bahd Postgraduate

For next tax year when viewing a previaus$ | |&aleés record for tax ye&026/2 7 whilst in tax year 2022028,

you will be able to view the Student Loan plan tfrecords. Remember this screenisto viahi KS SYLJ 28 SSQa

information for the tax year they leftvhichis read only.

Existing reports have been updated from tax yearGZp2.

Report Status Type Description
PACRNPRRSCRNPPAl Amended | Employee Updated to include Student Loan Plan type
PAEEDEYRSEEDETL | Amended | Employee Updated to include Student Loan Plan type
PAEEPYRSEEPYL Amended | Employee Updated to include Student Loan Plan type
PAEESPSEESPXEESL Amended | Employee Updated to include Student Loan Plan type
PAEEST\ISSEESTLS | Amended | Employee Updated to include Student Loan Plan type
PAERDEYRSERDETL | Amended | Employer Updated expatriate gross up setting descriptia
for student loans to include Plan type
PAEXPAPSEXPAT Amended | Employee Updated expatriate gross up setting descriptid
for student loans to include Plan type
PANOTIP#®SNOTIFA | Amended | Misc (Hidden) Updated to include Student Loan PIg
type5.
PANOTIRESNOTIFS | Amended | Misc Updated to include Student Loan Plan type
PAPPARPSPPADJ Amended | Payroll Run Updated to include Student Loan Plan type
PAPPTQPSPPTOT Amended | Payroll Run Updated to include Student Loan Plan type
PARNSPSRNSL Amended | Payroll Run Updated to include Student Loan Plan tyjpe
PASLPARRSSLPARA | Amended | Misc Updated to show the rates from 2627 which

includes the Plan Ty
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Report Status Type Description

PASTLNBSSTLNS Amended | Payroll Run Updated to include Student Loan Plan type

PACRNSIBSCRNSLS | Amended | Employee Added new column for Student Loan Plan typ
5.

PAP469PSP46S Amended | Employee Updated for new layout based on format
supplied by HMRC from tax year 2021/22,
including Plan type 4.

PAP45RYPSP45RTI Amended | Employee If an employee has a student loan plan tyjpe
without a stop date, this is included in Section
¢ Student Loan deductions to continue

National Minimum and Living Wage
From ' April 203, the national minimum and living wage rates are:
1 Age21andover£l271
1 Age 18to 20£1085
1 Age under 18 £8.00
1 Apprentice- £8.00

No report changes have been made as the age bands are the sarfidps|2025.
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Statutory Parental Bereavement PayNorthern Ireland

Statutory Parental Bereavement Pay (SPBP(NIRE)) is availalifggile Northern Irelan@mployeesonly whose
child has diedbeenstillborn orexperienced/discoveredhiscarriage on or after'®April 2026.

SPBP(NIRE) is a day one right, which means from the first day of employment.

To be eligible for SPBP(NIRE) the employee must earn an average of £129 per week prior to theviRedvant
expected to earn an average of £129 over a maximum of 8 weeks following the week of bereavement.

For full details of the rules and regulations for Statutory Parental BereavemeriNHRE, please refer to the

HMRC website gov.uk

National Insurance Tables
The NI tables from'April 2026 show the SPBP(NIRE) Rates:

| &) NI Tables

& & @E

Quick Report  Print Form  Done

‘[') App Lewy }') Class 1A }

Tax Year V Applied From 7 « /" Limis ' EeRates r Er Ratesz)ﬁi';\bsenéi
} 2026  06Apr2026 —
2005  064pr2025 Dascriston
2024 06 Apr 2024 ’ ﬁrm: Rate
2023 | 06Jan2024 AP Recovery Ree
2023 06 Apr 2023 SAP Compensation
| [ o SHPP ARate
2022 06 Jul 2022 ShPP B Rate
2022 06 Apr 2022 SMP Higher Rate
2021 06 Apr 2021 SMP Lower Weekly Rate
2020 06 Apr 2020 SMP Recovery Rate
2019 06Apr2018 | Z’QEEE"F“F'T“““"
Sl O o018 OSPPBH:!:
2017 06 Apr 2017 SPBP Rate
2i5 | EHTETs SPBP (NIRE) Rate
2015 06 Apr 2015 SNCF Rate
2014 06 Apr 2014 SSP Percentage of AWE
2013 06 Apr 2013 SSP Flat Rate
2012 06 Apr 2012

Employer Default Recording Method

Value

When your payroll data file is in tax year 2026/27atutory Parental Bereavement Pay (NIRtas been added to
the Default Recording Methodsaccessed viamployek Calculation Parametertab then selecRecording

Methods:

Default recording method (Edit)

Ba &

OK Cancel Print Form
Default Recording Methods
Statutory Adoption Pay :
Statutory Maternity Pay :

Ordinary Statutory Paternity Pay (Birth) :
Statutory Sick Pay

Shared Parental Pay (Adoption) :

Shared Parental Pay (Birth) :

Statutory Parental Bereavement Pay

Statutory Neonatal Care Pay

Ordinary Statutory Paternity Pay (Adoption) :

Statutory Parental Bereavement Pay (NIRE) :

~

3 (@) Add to gross
3 (®)Add to gross
3 (@ Add to gross
3 (@ Add to gross
3 (@ Add to gross
3 (®)Add to gross
3 (@ Add to gross
€, @®Add togross
< (® Add to gross

4 &

4 L 80

£

= QOffset
= QoOffset
= Ooffset
- (O Offset
« (O Offset
= (O O0ffset
- (O Offset
[« OoOffset
= Ooffset
s Ooffset
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Individual Calculation screen

Absence Calendar

& bsence 14 entera Parental Bereavememay(NIRE)ecord, go to theDpen Rurtab selectCalculations
Highlight the Employee and select thilc Edutton, then click on theé\bsence Rebutton.

In the Absence Recordingcreen click on th & SPEPINRE) 1y t0n. The screen will then change to show Statutory
Parental BereavemerRay(NIREEnNtries below the Calendar.

[ Absence recording - Female, Employee - ] X

i $0 AP B SMP £ OSPP(A) f§ OSPP(B) f. ShPP(A) g} ShPP(B) 4R SPBP [ SPBP(NIRE) £ SNCP R SSP & Other | B Week [F% Month | Rundate | {8} Options 8 Overrides
i [B) Ok 4m Cancel |[€], ATG|4[b Offset | @ Print

Eename: |Female, Employee | NiNumber: [T415263 | Eeref: 1 J
< January 2026 b v 25Mar2026 {4 Legend
SMTWTFS @ wd
a2 Sunday Monday Tuesday | Wednesday |  Thursday Friday Saturday - I oter ppsence
45678391 ]
N1213181516 17 2Mar 23 B2 S 27 £28 Viorked
181920212223 24 I o Entitement
252627282930 31 —p—
February 2026
SMTWTFS 2 Key
1234567 -
8 91011121314 € AddtoGross
1516 17 18 1320 21 44 offset
223242562728 & vk
[& Dayoff
March 2026
SMTWTFS H
1234567 Absence details
8 91011121314 No absence
1516 17 181920 21
223242562728
PR
April 2026

26272862930

2 Statutory Parental Bereavement Pay (NIRE) entries
i il Add [ Edit 3K Delete
Date of Child's Death ¥ PBPPStart ¥ PBPPEnd ¥

Recording Method

Before creating the Entries record you need to make sure you have the cBreotding Methodselected,
especially if you choose one of theito Paymentoptions.

Click on theDptionsbutton and check thé&efault Recording Methodor Statutory Parental Bereavement Pay
(NIRE)if necessary, change the setting and selekt
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Options (Edit) X

i B Ok #m Cancel | =, PrintForm

Uptionsr Initial Settings r Working Pattem ]

Rl

Personal Preferences
Use large icons on toolbars
Use large appointments : v

Confirm changes on save

Default Recording Methods
Statutory Adoption Pay : €, @Addtogross i Oofiset
Statutory Maternity Pay - €, @Addtogross i Qofiset
Ordinary Statutory Paternity Pay (Adoption) : €; @Addtogross i Qofiset
Ordinary Statutory Paternity Pay (Birth) : €; @Addtogross L[+ (O Offset
Statutory Sick Pay : €; @Addtogross &+ QOffset
Shared Parental Pay (Adoption) : €, @Addtogross i Ooffset
Shared Parental Pay (Birth) - €, @Addtogross i Qoffset
Statutory Parental Bereavement Pay €, @Addtogross &5 QoOffset
Statutory Neonatal Care Pay : €5 @Addtogross is Ooffset

Statutory Parental Bereavement Pay (NIRE) : %3 @Addtogross [+ O Offset

New Entries Record

With SPBP(NIRISglected on the toolbar now click on thield button underStatutory Parental Bereavement Pay
(NIRE) Entries

2 Statutory Parental Bereavement Pay (NIRE) entries
i Ggd Add [ Edit K Delete
Date of Child's Death WV PBPPStat V¥ PBPP End \i

You will then be presented with the following.

Details tab

.:& Statutory Parental Bereavement Pay (NIRE) entry (Add) e

OK Cancel Print Form

EDetaIsEfr Payments r Bereavement Leave ]/ODtiors ] ¥

Absence Entry Dates

Date of child's death - =%

Is this for miscarriage : ol
Employees workplace postcode :

Period Absent
PBPP start - [-]
PBFP end: [-]
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T 510S 27 Odakailabléftom & April 2026 and restricted to the maximumdf2 R IdaieQ &

1 s this for miscarriage if applicable, tick the boxhis information is included in the Full Payment
Submission.

1 Employees workplace postcodeenter the employees workplace postcode, must be a valid Northern
Ireland postcodeThis information is mandatory and is included in the Full Payment Submission.

f PBPPstaci KA& RIGS Attt 06S ISYSNIGSR Fdzi2YlF GAOKEt & | &
is the earliest date that Bereavement Pay can commence.

 PBPPendiKS RIGS gAft 0SS IASYSNIGSR lLdziz2zYlFIGAOLIEte I a
death, you can change an earlierdate by clicking on the ellipsis button.

Minimum dates to enter on this screen del (1 S 2 ¥ O Employeesavorkplade fioktcode, PBPP sand
PBPP end.

Payments tab

| i Statutory Parental Bereavement Pay (NIRE) entry (Add

|i [F) OK 4m Cancel | =5 Print Form

“Detais,’ Payments | Bersavement Leave ] Options ]

4l

Earnings

Qualifying week

Average weekly earnings 0.00000 | Details | Override AWE
Backpay adjustment : 0.00000
Total average weekly earnings 0.00000
: Entitlement
|
Higher rate (30% TAWE) 0.00

 QualifyingWeekcli KA& A& +Fdzi2YlFIGAOlItffe ISYSNIriGSR FTNRBY G(GKS

1 Average Weekly Earninggthis is automatically calculatagsing the Qualifying Week, when there is not
enough record to calculate the AWE it uses the Initial AWE c#nselectthe Detailsbutton to see which
Payroll Runs andlable pay have been used for the calculation.

 Override AWEAF GKS SYLX 28SS R2SayQi KIFI @S Sy2dzZaK NBEO2NR
manually calculate the value based on the employees expected earnings, tick this box. You are then able
to enter the value you have manually calculated under the Averagekiy/&arnings field. With this ticked
the Details button is disabled. If you-tiok this box, the Average Weekly Earnings will revert to the
normal average weekly earnings calculation or pick up the Initial AWE if there are not enough cecord t
perform the calculation.

1 Backpay Adjustmeng use this box to input any amount by which you wish to change the Average Weekly
Earningsfor example for AlabasterThis can be a negative, if necessary, by putting a minus sign in front
of the value.

1 Total Average Weekly Earningghis is the total of the Average Weekly Earnings and the Backpay
Adjustment.

1 Higher Rate; displays 90% of the Total Average Weekly earnings. This is used to determine the
entitlement. It will pay the lower of the Statutory Parental Bereavement Pay Weekly r@@6mnf AWE.

Bereavement_eave tab
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nk Statutory Parental Bereavement Pay (NIR

= - &

Cancel Print Form

E) entry (Add)

Details [" Payments )‘ I Options I L4
Reduce Component
Reduce component : Pay component : - |||
| >
P X
Add Edit Delete
StartDate 7V EndDate V LeaveType ¥ ook, V [ore ™ ¥ Gomuce 7 Paid ¥

Within this tab you need to enter th8§ PBP(NIRR}eeks that the employee will be taking.

Click on theAdd button, the following screen will appear:

Bereavement leave (Add)

E ok 4= cancel

= Print Form
Details

Start date :

End date :

Leave type
Number of weeks : 0
Payment type :

Reduce component :

Add to Gross

x

Start Dateg enter the first day of this period of absence f8PBP(NIRE)

Number of weeks; enter the number of weeks the employee is taking from the start date, the program

will then automatically calculate and populate the End date. Maximum of 2 weeks.

Payment typeg click on the drop down to select either Add to Gross or Offset for this period of absence.

Bereavement leave (Add)
Il Rl l ; E'—:IJ
OK

Cancel  Print Form
Details

Start date :

End date :

Leave type
Number of weeks :
Payment type :

Reduce component

0
Add to Gross

Add to Gross
Offset

-

X

You need to create records within this tab for each period of absenceHBIP(NIRE)

The program will validate the records when you selekto ensure no more than 2 weeks are exceeded. And that
none of the periods of absence overlap.

You can use theditbutton to change existing records that have been created, even if they have already been

processed.

And you can use the Delete button to remove an existing record, again even if it has already been processed.
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If youEditor Deletea Bereavementeave record the program will realculate the absence records and adjust

appropriately.
Options tab

n‘k Statutory Parental Bereavement Pay (NIRE) entry (Add)

Auto payment (Exact period)

You need to choose one of the Auto Payment options.

= &l l 1 é"l.‘
OK Cancel Print Form
Details [ Payments [ BereavementLeave lt'.'||:vtlt.msx s
Switches
Auto payment :
Lump payment :

1 Auto Payment the program automatically highlights the Absence Calendar with whole weeks from the
Employee$?BPF5tart Date up to but not spanning the Payroll Run Date foBthieavement Lave
records that have been entered and includes the values in the current period.

1 Auto Payment (Exact Periga@ The program automatically highlights the Absence Calendar for the
Bereavement_eave records that have been entered based on the below selectimhicludes the

values in the current period.

1. Calendar Montfg pays the number of days in the Calendar Month which is being paid.

2. Run Date pays the number of days from the day after the last Payroll Run Date up to and including the current

Payroll Run Date.

3. Run Dateplus or minug; as above, with +/a specified number of days.

Validation of Entries Records

The information entered in the Entries record is validated in two ways, during the information being entered (for

example the date ranges) and when the entries record is saved.

The following are mandatory fields that must be completed to save the Entries record:

T 5308 2F OKAftRQa RSI (K

1 Employees workplace postcodanust be a valid Northern Ireland postcode

i PPP Start Date
1 PPP End date

You can save an SPBP(NIRE) record when Total average weekly earnings is below the LEL, to allow you to reverse a
payment. To be able to save the Entries record there must not be any Bereavement Leave records.
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Highlighting Calendar

Unlike other statutory absendgpes,youcannotmanually highlight a week in the calendar. If you try and double
click on a week in the calendar you will see the following message:

Payroll Professional X

/‘ It is not possible to enter weeks on the calendar for Statutory
Parental Bereavement Pay (NIRE) entries.

This must be done via the main Statutory Parental
Bereavement Pay (NIRE) entry edit screen.

And if you try to use the right click selection on the calendar you will see that the options to highlight weeks are not
available:

WhicheverPaymentoption you have chosen you cannot highlight the Absence Calendar manually. The program
will perform this task using the periods of absence recorded in the Entries record undéeithevement_eave
tab.

When an employee is calculated via the Individual Calculation screen the program will automatically highlight the
weeks.

The appropriate<eyand Legendwill be displayed in the Absence Calendar.

I Absence recording - Previous Period, Autopay o x
i¥osap § sme £ oser(a) § Osee(8) § ShPP(A) £ ShPP(B) ff SPEP | SPBPNIRE) | § SNCP PR SSP & Other | B Week |P% Month |[B%) Run date | (G} Options ¥ Overides
i B Ok 4m Cancel |[€); ATG|4: Offset | b Print

Eename: |Previous Period. Autopay NiNumber | JT1245794 Eerel 2 ]
[ Ageil 2026 » » 17 Apr2026 2 Legend
SMTWTFS o_o
2930311234 N . ) " riday -
567889101 Sy ay ay iday -
1213 14 15 1619718 20 Mar kB
192021222324 25

BUBBN

May 2026
SMTWTFS

W111213141516
TwenvoNnR2D
BBV BN
n

June 2026
SMTWTFS

1234586
7891011213
141516171813 20
NRBNBEXT
22530

July 2026
SMTWTFS
1234
56788%1W0M
121314151617 18
BANNRBUS
2277820 N

002

1202526272829 || & Statutory Parental Bereavement Pay (NIRE) entries
12345 i g Add » Edit 3K Delete

Date of Child's Death ¥ PBPPStat 7 PBPPEnd ¥
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Comments

For any day of any absence type highlighted on the calendar you can add a comment. This comment is separately
recorded for each day.

Left mouse click to select the day then right click and sélddatComment

1 1
9 & 10 k 1
| .| SPBP(NIRE) .|+ SPBP(NIRE) .|« SPBP(NIRE
Absence Due Absence Due Absence Due
Offset Offset Offset
g 16 S AL 28
‘ .|+ SPBP(NIRE) .|+ SPBP(NIRE
s Absence Due
Details e Offeet
Edit Comment

O il
23 % 24 % 25

You will then see the following screen to type in your comment and selgtb save.

f_'i' Comment (Edit) >
OK 4= Cancel | 5 Print Form

this is a comment

Once the comment is saved, with the day highlighted, it displays undeklibence Detail®n the bottom right of
screen.

2 Absence details

“|= SPBP(NIRE) - 17 Apr 2026
Statutory Parental Bereavement
Pay (NIRE)

Absence Due

Offset

Work Day

This is a comment

TheCommentshows as a notepad icon on the calendar day withGhenment
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29 Mar

29 Mar - 4 Apr
]

5Apr- 11 Apr |

b

30

<+ SPBP(NIRE)
Absence Due
Offset

.- SPBP(NIRE)
Absence Due
Offset

. SPBP(NIRE)
Absence Due
Offset

|- SPBP(NIRE)

Absence Due
Offsat

12
.| SPBP(NIRE)

Absence Due
Offset

|12 Apr - 18 Apr

)

.| SPBP(NIRE)

Absence Due
Offset

14

17

Absence Due
Offset

.|~ SPBP(NIREY

k

Cal

=
©

3

20

21

&

®

24

_[- SPBP(NIRD)

Absence Due
Offset

19 Apr - 25 Apr

|- SPEP(NIRE)

Absence Due
Offset

] SPBP(NIR)
Absence Due
Offset

_]. SPBP(NIRD)
Absence Due
Offset

... SPBP(NIRD
Absence Due
Offset

b

26 Apr - 2 May

27

28

29

% 30

& 1May

These Comments will also appear on Standard reports.

Converting

To create a brought forwangecord for StatutoryParental BereavemerRay(NIREyou must have all the relevant
information before you can begin, as you cannot just enter an amount.

Information required:

f
f
f
f
f
f
f
f

il

51 G8

Is this for miscarriage

PBPP Start date
PBPP End date

Already Paid This Year

2T OKAf RQa

Employees workplace postcode

RS @

K

Periods of Leaveto enter under theBereavement.eave tab
AWE
Already Paid To Date

Then it is simply a matter of creating the Entries record, recording the Weeks unddetbavement.eave tab
that have already been paid for StatutdParental BereavemerRay(NIREjand then ConvertingYou are then able
to record the Weeks under the Entries recoilsreavement.eave tab for the currerdnd future periodsWith the

history in place the program will be able to apply the correct HMRC rules.

The process is as follows:

1

payroll.

Calculationscreen to enter historical Absence records.

prompted for theWorking Pattern

Now you need to open thBay Rurand select therun Datefor the first period you want to run the
Next, click on theCalculationsbutton then double click on the Employee to open theitividual
When you click on thébsence Rebutton on thelndividual Calculatiorscreens toolbar and you will be

If you did not enter thenitial AWEwhen creating the Employee record, in the Absence Recording you will

need to click on th&ptionsbutton and under thenitial Settingstab enter theAWE This will be used for
the Absence calculations as there are no calculation records.
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1 On the toolbars seleci”PBP(NIRE)

1 Next, create the Entries record by clicking on &t button underStatutory Parental BereavemeniPay
(NIREEnNtries.

2 Statutory Parental Bereavement Pay (NIRE) entries
i Ggd Add [ Edit K Delete
Date of Child's Death Y PBPPStart Y PBPPEnd ¥V

f  Under theDetailstab complete the information, minimum sl 1S 2F OKAf RQa RSFOK>X L
Employees workplace postcod®BPP Start Datand PEPP End Date

n'& Statutory Parental Bereavement Pay (NIRE) entry (Add) x

i OK 4 Cancel | =5, Print Form

tDelaIs i Payments l Bereavement Leave l Options ] s

Absence Entry Dates
Date of child's death ‘ - \‘x‘
Is this for miscarriage

Employees workplace postcode :

Period Absent
PEPP start [=]
PEPP end [=]

1 Under thePaymentstab check theAverage Weekly Earningthis will be picked up from thimitial AWE
If it needs adjustingither tickOverride AWEand enter the value undekverage Weekly Earning use
the Backpay Adjusbox.
| & statutory Parental Bereavement Pay (NIRE) entry (Add) X |
|: [B) oK ® Cancel | =5 Print Form |

/" Detais / Payments | BereavementLeave | Options | s

Earnings

Qualifying week ]
Average weekly earnings © 000000 | Details | Override AWE |
Backpay adjustment : 0.00000

Total average weekly earnings : 0.00000
Entitlement l
Higher rate (90% TAWE) 0.00

1 Tick one of the Auto Pay types under thetionstab.

1 Under theBereavement_eavetab, enter the weeks of BEBP(NIREhat have already been paid to the
employee.

1 NowOKthe Statutory Parental BereavemenPay(NIREEntry screen to save the record.
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T Then click on th®verridesbutton on the toolbar and then click on thiéonvertbutton.

r ~
Overrides (View) @

=% PrintForm | 48l Done

Convert Calendar Entries to BFwd Amounts

WARNING : This action will convert all of the current calendar
information into brought forward information. All relevant year to date
figures will be amended to reflect these changes.

Enter SSP1(L) Information

WARNING : Entering SSP1(L) details will impact how SSP operates
on the calendar. It will affect both lining and the dates for which SSP
may be entered. | SSP1(L)

If you have set a passwardnder theDatatab thenPasswordsinput the password here and cli€k<

This next screen asks for the dditem which you wish to include in the curretatx year to date figures.
This will normally be the first day of the absemead in the current tax year, which may be tHe &pril.

Note: If you have a clienpayroll where it is classed as TUPE, then you would select the date that the
company has been transferred. You can discuss this with PSymlort.

Select date X
[E) oK 4 Cancel | 55 PrintForm

Select

Current Tax Year to Date Totals Start
From

Between 02 Jan 2025 and 09 Jul 2027
Date 3042026 -

1  With the correct dateselected, click on th&Kbutton.

1 You will then be presented with the following screen:

Absence entry BFwd figures (Edit)
B OK 4m Cancel | =g, Print Form
Absence Entry Details
Type : Statutory Parental Bereavement Pay (NIRE)
PBPP start : 07 Apr 2026
PEPP end : 03 May 2027
Brought Forward Totals
Already Paid Already Paid Total Already
This Year Previous Year Paid
ATG: 0.00 0.00
Offset : 374.36 374.36

x

The top of this screen displays basic information for the absence record you are converting in case there
are multiple records each one will be shown separately.

This screen shows the totals for the weeks you have recorded und@&eteavementab separated into
ATG and Offset. Check the figures carefully, in cases of part week payments or spanning tax years, you
may need to edithe figures to represent the ACTUAL figures paid to this emplagdelick on OK.

If this record is spanning tax years then the figures will be:

A

A

Already Paid This Yegramounts already paid in curretdx year,make sure you do not include what is
due in the current period

Total Already Paid amounts already paid for th8PBP(NIRE)cord fromPBPP Start Date to nownake
sure you do not include what is due in the current period
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1 To check the convertefigures,you can run a couple of reportsPAYTD/PSYTD under Type Employee,
PAP60ER/PSP60ER under Type Year End.

1 If you have made mistake,you can change the weeks recorded under Bexeavement.eave tab as well
as the Backpay value and convert as many times as required.

1 Once you have the correct figures, whilst in the Absence Recording Giaterory Parental
BereavementPay(NIREgntries highlight the $BP(NIREgcord and click on theditbutton. Click on the
Optionstab and choose the recording methgd®uto Paymentor Auto Payment Exact Period

Back Pay

This is intended for entering adjustments relating to pay rises which affect the average weekly earnings. Please
refer to the HMR@vebsitefor further details.

It can also be used if you need to adjust the Average Weekly Earnings calculagprogram applies the HMRC
calculation rules, including dealing with irregular Monthly frequency run dates by counting the number of days to
determine the number of whole months. For months where there are 30 and 31 days, 15 days or less will be
rounded dow, and 16 days or more rounded up. For months where there are 28 and 29 days, 14 days or less will
be rounded down, and 15 days or more rounded up.

The Backpay Adjustment field is a weekly figure and should be the difference between what you calculate as the
Average Weekly Earnings and what the program has calculated.

If you have already paid StatutoPRarental BereavemerRay(NIREand need to enter a Backpay value, go to the
Employeesndividual Calculatiorscreen. Click on thaébsence Rebutton, selectS?PBP(NIREGn the toolbar.
UnderStatutory Parental BereavemenPay(NIREgentries highlight the record and click dadit. Select the
Paymentstab change thé3ackpay Adjustmenfigure. If this already contains a value add the figures together and
enter the resulting valueDKthe entries screen an@Kthe Absence Recding screen, when you calculate the
Employee the program will realculate the StatutorfParental BereavemerRay(NIREHue.

Remember the AWE is used to determine the entitlement; it will pay the lower of the Stateéwental
BereavemenPay(NIREWeekly rate 090% of AWE.

Changing Dates

ThePB°PEnddate can be changed at any time, for this absence type it does not need to be a complete week.

The other dates in particular | 0 S 2 ¥ OahdPER Qtart dRté@dn oty be changed if the Absence
Calendar does not have any weeks recorded undeBr@avement_eave tab and no StatutoBarental
BereavemenPay(NIREjas been paid in a prior period.

If you need to change any of these dates and StatuRamental BereavemerRay(NIREhas been paid in a prior
period, then you need to convert the record and zero the amounts paid, then correct the dates in the entries
record and convert the record again entering the figures that have been paid.

The process is as follows:

1 Make a note of the StatutoriParental BereavemerRay(NIREJigures¢ Number of weeks paid, Total Paid
to Date, Paid this Tax Year and Paid last Tax Year. Or run the report PAPAM/PSPAM under Type Employee.

1 On the toolbar selectPBP(NIRE)

UnderStatutory Parental Bereavemen®Pay(NIREEentries highlight the record click oidit. Go to the
Options taband untick Auto Payment

T Remove all the recorded weeks from tBereavement_eavetab.

Now select theDverridesbutton and click orConvert enter the password if requested and thérikthe
date.

1 There should be no figures in thésence Entry BFwd Figursereen, if there are then that means there
are still weeks recorded under the Neonatal Leave tab. Once all weeks are removed atid¢hee
Entry Bfwd Figureare all zero click oK
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Absence entry BFwd figures (Edit) X
[F) ok = Cancel | =5 PrintForm

Absence Entry Details

Type : Statutory Parental Bereavement Pay (NIRE)
PBPP start : 07 Apr 2026
PBPP end 03 May 2027

Brought Forward Totals

Already Paid Already Paid Total Already
This Year Previous Year Paid
ATG: 0.00 0.00
Offset 37436 374.36

1 Now underStatutory Parental BereavemenPay(NIREgentries highlight the record and click dadit. You
will now be able to change the dates, if you are changingithieil S 2 ¥  Odhéck thePaymeRsS | (1 K
tab with regards to the\verage Weekly Earning©nce you have made your changes clickoén

1 Under theBereavement.eave tab record the same weeks that have previously been paid from the
EmployeesPBPP Stardate that is also in th&ntriesrecord, ensuring you have selected the correct
recording type ATGor Offset.

1 Now click on thedverridesbutton and selecConvert Enter a password if prompted then select the Date
as the first day of the first week paid in the current tax year. Clicklépou will then see a screen
displaying the figures that are going to be converted. Enter the figures that you noted down at the
beginning of this process then seléak

1 You can now run a couple of reports to check the converted figuPdsY TD/PSYTD and PAPAM/PSPAM
under Type Employee, PAP60ER/PSP60ER under Type Year End.

1 When you have the correct figures and want to continue calculating using one éfithe?ayment
options, underStatutory Parental BereavemenPay(NIREgntries highlight the record click oadit. Go
to the Options taband tick whichAuto Paymentyou want to use

Employee Sick whilst onFBP(NIRE)

If the employee is sick durif§PBP(NIRENd is entitled to SSP then you must pay SSP insteaBBP (NIRE)
please refer to the HMRC website.

You will need to edit the employe&PBP(NIREntries record and delete the record(s) under Bereavement
Leave tab, then highlight the days for SSP.

Calculations

Auto Enrolment

BereavemenPay(NIRE}hat is calculated as add to gross will be automatically included in Qualifying Earnings.

Holiday Schemes
Employer Funded

Under theAccruals Settingtab underHoliday Schemesf you have theé\dd to Gross Statutory Absence
Paymentsbox ticked theSPBP(NIRE)be included in thedolidayable Pay

When the holiday scheme is set to calculate average pay or average hourly rate, when the séttingyitz
periods where Add to gross statutory abseniseticked, this will exclude weeks whe3®BP(NIRE)paid as ATG.

Rolled Up Holiday Pay

When in the current perio&PBP(NIRE)calculated, the average holiday paid calculation will be performed.
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Pension Policies
Under theBasic % Calculation Settintab thetext for the Include ATG settings have been updated:
1 Include ATG SSthanged tdnclude ATG Statutory Sick Pay

1 Include ATG SMP, SAP, OSPP, ShPP, SPBR;HaN@Ft tdnclude ATG Statutory Parental Pay (All
Types)

When the settingnclude ATG Statutory Parental Pay (All TypissSelectedwill add any add to gross SMP, SAP,
OSPP, ShPP, SP8YCPand SPBP(NIRiE)the Pensionable Pay when th& calculated oris set as?ay
components marked as pensionabt¥ Pay components defined under the pension policy as pensionable

The% calculated orsettingsNiable pay (up to UEL), Niable Pay (including above UEL), Auto enrolment qualifying
earningsand Pre salary sacrifice contractual earninaglready includes ATG SMP, SAP, OSPP, ShPPSISERRd
SPBP(NIRE)

Attachment of Earnings

The PBP(NIRE)RR G2 3INRaa @I fdzSa INB y2i AyOftdzZRSR Ay |i{dGF OK
same situation for SMP, SAP, OSPP, S##fand SNCP

Bonus Runs

The calculations for Bonus runs have been updated to includeRBEMNIRE) the same manner as other absence
types such as SPBP.

Prior Period Adjustments

If you process a prior period adjustment for a period where add to gieBPENIRE)as processed, it is included
under theAdditionstab under theAbsence Payments
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