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Introduction

Introduction
Welcome to thePayroll Professional Help Fil&#hank you for choosingayroll Professional

Payroll Professionak a complete Payroll recording and calculation system for both commercial organisations and
bureau’s running client payrolls.

Features of the system include net to gross calculations, payslip history and virtually limitless reporting capability
via Crystal Reports.

Additional features, which supplement the core activity, are:

Expatriate Facilities
Importing
Multi-user

Split Net Pay
Bonus Runs

Pay Spines

Group Reporting
SQL Server

P11D Module

=4 =4 =8 -8 4 -4 -8 -9 -9

Learning the program!

The Payroll Professional Help File

Licencing

Links to Other Software
Data Inteqgrity

Update Notification

Stationery
HMRC PAYE Recognition

Looking after your PC

System Backups
Support for Payroll Professional

Data Structure Changes

Installation Guide

Auto Updater
Central database T2DATA

Current User
Print Form

Payroll Professional Maintenance Wizard

Parameters

Lookups
Statutory Information

AEO Types

Page37



Introduction

Web Links
Admin Passwords
Data Passwords

Privileges
Setting Up A New Payroll

Backing Up Payrolls
Opening a Payroll
Multi User

Audit Trail

Banks Details
Administering your Payroll

Employer Details
Internet Filing Set Up

Real Time Information

HMRC Status Search

Apprenticeship Levy

Pension Policies

Pension Reforng Employer Duties

Pension Reformg Automatic Reenrolment

Transferring pension records to Payroll Professional

Pay Spines
Education Returns

Analysis GroupsDepartments, Cost Centres and Branches

Pay Components
Global Rates

Foreign Currencies

Pay Grades

Pro Rata Starters and Leavers
Holiday Schemes

Cost Splits

New Employees

Employees

CIS

Expatriate
Benefits In Kind Company Cars

Split Net Pay
Auto Enrolment Module

Auto Enrolment Module Feed Designer
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Auto Enrolment Module Editing Word Templates

Auto Enrolment Module Emailing Notices

Termination Payments and Sporting Testimonial Payments

Batch Tax Code Entry
HMRC Notifications
HMRC Submissions

Bonus Runs
Absence Recording

Payroll Run
Bulk Status Change

Importing

Import File Converter

Reporting
Exporting Payslip and P60 Data from Payroll Professional to external HR software.

Print Macros

Quick Reports
Group Reporting
Payslips

BACS Payments
Employment Allowance

PAYE Due
Nominal Export

Print Payroll List
Export Payroll List

Year End Close Guidelines

End of Year Reports

RTI- Full Payment Submission Year to Date (FPS YTD)

Employee Verification Connector (EVC)
P11D Module

House Keeping

Employee Finder

Employer Finder

Leaverg; Previous Tax Years

Query Manager

Pay Gap Extract
Payroll Run Export (PRE)

Auto Enrolment Export (AEX)
Custom Reports
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Report Management

Rescanning Reports

Quick Calculator
Zip Datafile
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Learning the program!
When you receive your Payroll Professional software you will be given a Quick Guide which will help you setup the
basic information e.g. Employees, Banks, Passwords etc

When you are using the program and require more information, click ol "' sbutton to access the Help File.
You have the option to print the information from the screen if you need to follow oursyegiep instructions.
Every time you install an update the help file will automatically be updated.

Contact Payroll Professional support ltgp://www.iris.co.uk/iriscommunity

The Payroll Professional Help File
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Introduction

The Payroll Professional Help File
The Help File describes the features and use of version 2026 Bfthell Professionaapplication.

It will take you through the whole process of setting up and processing client payroll data files. You will be taken
through the following steps:

Loading the software and logging on

Setting up new users

Setting up new clients

Inputting variable data

Processing the payroll

Paying the employees by BACS and other methods
Creating and submitting the Full Payment Submission
Printing Payslips

Other client reporting

Importing details from other sources

Year end procedures

=4 =4 =4 -4 -8 -4 -89 _-9_-9

Who should use this Help File
The Payroll Professional Help File is intended for:

1 Personnel responsible for the installationrdyroll Professional
1 Personnel (e.g. Systems Administrator) responsible forsgigeific customisation dfayroll Professional
1 End Users dPayroll Professional

Licencing
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Licencing
Payroll Professiondicencing is controlled by the number of users and/or the number of payroll data files.

Where more than one person needs to access the program f@smoll Professionaheeds to be installed to a
network drive with workstation installations being done at any PC that needs to use the program.

Network installation can be done even if you only have a single user licence. More than one PC can then be setup
to usePayroll Professionalalthough only one person can be logged into the program at any one time.

Links to Other Software

Page43



Introduction

Links to Other Software
Payroll Professionak part of a suite of programs including BMS, myePayWindow and vPA.
When installing?ayroll Professionalyou can link to BMS.

BMS is our Bureau Management System. This enables workflow monitoring of payroll processes, primarily to
ensure all payrolls are completed in a timely manner. This can be linkeglytoll Professionalising existing
payroll data files.

Data Integrity
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Since the program was first written, Payroll Professional has had an inbuilt check operating as a data file is opened.
If there are any errors in the data a warning is displayed. This is particularly relevant if a system crash has
happened during period ese, which can result in some records being updated, others not and the closedown
incomplete. If the period closedown is thendene, some employees will end up being updated twice.

The warning has always advised the user to restore a backup before going any further. However, we have had
several instances of users carrying on at this point regardless.

If anything of this nature occurs, the user will get a warning message telling the user to restore the data file.

All errors are recorded in the payroll database and can be viewed or printedXdonin tab then selectView Error
log.
Update Notification
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Update Notification

After logging into the program, you will be shown if an update is available. This will appear in the bottom right
corner of Payroll Professional.

New Update Available X
Version 2013.188.1 is now available

[ Don't remind me again ][ Remind me later ]

If you click oNew Update AvailablE & 2dz At f GKSy o6S GF{1Sy (2 tlIe&NRff t
internet browser to download the update. This is the normal webpage where you enter your Email address and
password (supplied by Payroll Professional Support), then review the change®wnload in the normal way.

il e Pyl Protessionst Suppos x|

< O &
2 i ics

support.payroll-professional.co.uk/Lo

v (C) Cuenview dashbosr,

«IRIS | Payroll Professionat

Payroll Professional Support
N T

MG (8

% (RTiv 8] s

Under theHelptab you can also sele€theck for Updatesto see if a new update is available.

Bima @ 8 8RB & Payroll Professional - o X
File Home Admin Tables Data Run Utilities P11D Reporting Help o |l@
@ 8 =D 2 6 0
@ @ 8 =D R & 0
Contents Searchfor = Bureau  Email Zip Paths  Check for About
Helpon  Detsils Support Dstafile and Files  Updates
Help Support About

After clicking orCheck for Updatesyou will see either a screen showing whethédaw Update Availabler Up
to Date.

m Payrall Professional Updater - X

S E& = ¢
Refresh | Update Exit

Payroll Professional Info

Patch Info  Your Patch Version is 2019.101.9
Payollsinuse 0
All Payroll closed  NO

If a new update is available download using the Payroll Professional Updater.

Stationery
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The reports within Payroll Professional are designed for Laser printers. These include Security Laser Payslips,
Pressure Seal Payslips, Neecurity Payslips, P60s and P45s.

Security Laser PaysligsThis security laser stationery is lightly gummed around the edge and is specially designed
for use with a laser printer without sticking. Once printed, the payslips can be made secure by simply folding them
in half. If you have large payrolls and ththis would be time consuming, there are two folding machines available.
Payroll Professional also supply report layouts for P60's.

Pressure Seal PayslipThis was the very first way of achieving a security laser payslip. The papectafed
with a cohesive, this dry process which only sticks to itself with the use of a sealing machine. Payroll Professional
can also supply report layouts for P60's.

These sealers need not be exclusive to Payroll; they can also be used, for example, to send invoices and mail
merges to your clients.

Ordinary Payslipg You can print our standard laser payslip which is a plain A4 sheet with a perforation across the
middle and will therefore print two payslips to a page. Alternatively, there is a report to fit an A4 sheet, which can
be folded to fit a DL window envelope

Some clients will use the Security stationery to send to their employees and theecanty version for their
records.

P60 Reports Our report is designed to fit standard issued HMRC Laser stationery.

We also provide HMRC approved laser substitute P60 and P60 Replacement reports which do not require any pre
printed stationery.

P45 Reportg, These reports are designed to fit standard HMRC laser stationery and are updated automatically for
each tax year.

We also provide HMRC approved laser substitute P45 report which does not require gmnped stationery.

HMRC PAYE Recognition
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HMRC PAYE Recognition

Payroll Professional appears on the HMRC list of commercial software suppliers who have demonstrated the ability
to file a valid RTI forg FPS, EPS, NVR including retrieving the NI Numbers online.

https://www.gov.uk/payroltsoftware

Looking after your PC
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{OFyRA&]l FYR 5S¥NI IX
During normal daily use the creation, movement, and deletion of files on the disk drives to which your computer is

attached will cause fragmentation. Over time this fragmentation can build up and in extreme cases cause problems
such as file loss and corrign.

The installation process of any software is by its very nature a file traimésrsive operation. As such,
installations can prove to be more sensitive to the problem of fragmentation than normal activities.

Periodical running of Disk Defragmenter can help guard against the problems caused by heavy fragmentation. Disk
Defragmenter can be used to deal with the problem of file fragmentation itself fmyganising the files on a drive.

When run, most defraggemsill give an indication of the level of fragmentation on the selected disk drive.

Generally, any drive where the level of fragmentation is over 10% can be considered in need of defragging.

Disk Defragmenter is a standard component of Windows.

They can normally be found Frogram$AccessoriesSystem Toolfrom the Windows Taskbar. In the event they
have not been installed they can be added using the Add Remove Program Files option in Control Panel. Similar
third party products which provide a higher level of functionality are also available.

Anti-Virus Software

It has been noted that certain forms of anirus software can cause problems during the installation of new
software. Known symptoms include extremely slow installation, an inability to run the install, and GPF errors while
installing.

These problems usually arise from the avitus software trying to:

1 Prevent the copying of EXE, DLL, COM, INF and other program files to your hard disk.
1 Watch for illegal operations, e.g. attempting to write to the boot sector of your hard disk.
1 Prevent the running of any file place on the hard disk until it has been scanned.

Since an installation may incorporate one or more of these operations thevian$ software can block the normal
install operation. The level of problems amifus software cause will depend upon how the software has been
configured. The greater the lelof security it is set to provide the higher the chances are of problems arising.

It is therefore advised that you disable your avitus software prior to performing an install. If you feel that this
will leave you open to viruses, you can always perform a scan of the installation disks prior to use.

System Backups

Page49



Introduction

There are several system databases and other files/folders which should be backed up on a regular basis.

If your payroll is a network installation then it is reasonable to assume that these are being backed up as a part of
your daily network backup, we would recommend making sure this is the case.

However, you may wish to consider making additional backups of the system databases using WinZip, or another
backup medium, to a secure area.

And if you have a standalone install it is important that you are backing these files up on a regular basis, not on the
same computer, backup to the network or an external device such as a Zip drive.

The databases, files and folders are:

Contains all your user information, bank details and client (linking) records as w

T2data.mdb any Client Extra details you have created.

SQUTzDatabase 194 11e 5 SOU DAt comtans e s nfyaton s T2t an

P2admin.mdb Contains settings for your reports, macros, employer diaries and internet settinc

SQL P2Admin If.you have a SQL P2Admin, it contains the same info.rmation as P2Admin.mdb
will be found on your SQL Server normally prefixed with P2.

Internet folder Contains all the internet submissions to the HMRC.

These are reports either you have created or have been written specifically for y

*
Custom reports *.rpt company, all standard reports are prefixed with PA, PX or PS.

Payroll Data files These are your clients live access data files, they should all be in your Standarc
*.mcp Path.

If you are licensed for SQL, then you will have SQL payroll databases. These a

SQL Payroll Databas clients live data files and will be found on your SQL Server normally prefixed wit

These are all the backups that you have created and are used if you need to re:

Backups data file for any reason.
Mcpay.lic Your IPP license file.
EBS.lic Your P11D Module license file.

Support for Payroll Professional
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Support for Payroll Professional
IRIS Community

Contact support via the websitgtp://www.iris.co.uk/iriscommunity

Contact support via telephone number 0344 815 5555
Standard Support Hours are Monday to Thursday 9am to 5.30pm, Friday 9.30am to 5.00pm.
We are closed on Bank Holidays.

Please visit our websitettps://support.payroltprofessional.co.ukfor details of alternative hours for Christmas
and during busy periods.

Bureau Details

B Bureau Details (Edit) X
!Il ‘Q =
OK  Cancel Print Form
Details
i Name :
_'] Address : Erighton Road
Bureau
Details : ) -
Under theHelptab selectBureau Details City - Brighton
and input your company details. County : Sussex
N . . C :
This information is used for some Pay Method repc ountry
Post code : EN11ND
that are to be faxed to the bank.
Telephone :
Fax:
Email :
niebsite :

Data Structure Changes

Page51


http://www.iris.co.uk/iriscommunity
https://support.payroll-professional.co.uk/

Introduction

Data Structure Changes

Due to the increasing complexity of what must be stored in the data file the Year End Updates will delete old tax
years, this may also include tables and fields that are no longer used.

You will always have the statutory legal requirement of six years history plus the current tax year.

l'a SIOK RFEGIFIFAES Aa 2LSYSR gAGK Fy 9h, ! LIRIFGS &2dzQf ¢
place. The Audit trail deletion is the only information that will not be deleted through this process and should be
controlled by the payrolnanager.

If you need to access this old data, we recommend that the backup that is created is copied or moved to a secure
FNBF Ff2y3a gAGK GKS LINBQOGA2dza &SI NR& FdzZAt 9h, Lyadlffc
PC temporarily to accesisese files.

Installation Guide
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Installation Guide

Integrating Payroll Professional into Your Organisation

Which Installation is Right For Us?

Prior to Installing

Step 1¢ Setting Payroll Professional Locations

Step 2¢ Installing Payroll Professional

Step 3 Updating Payroll Professional

Licensing & Login
Network & Server Installatiog Adding Additional Workstation

Integrating Payroll Professional into Your Organisation

Payroll Professional can easily be integrated into your organisation, by installing on either a standalone PC or a
yStg2N)] O2yaraitAay3d 2F Wz22NjadrdAazyQ | W{SNBSND L} I F:
t NEFTSaarzyl f >orowpr&assioraNsbiva@@padkadgd however, selecting the right installation method

can affect how your organisation would like to optimise its productivity and workflow.

Which Installation is Right For Us?
Which Installation is Right For Us?

Workstation Installation

Network Installation (LAN)

Server Installation (WAN)

Workstation Installation

Standalone Install

Single PC acts as User & Fileserver
LYél’flI-ff)\)fEl 2y I éljl-)flv?l-f2y'g t/ WZZN.J[é.l'jI'["J)\2)/Q Aa o0Saild

responsible for start to finish processing. Files will be held on the individual users local PC, meaning client payroll
files will not readily bevailable to be shared with colleagues.

Network Installation (LAN)
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Network Installation (LAN)

Star ePayslios

Lyadlrttay3a 2y

. User 3

WbSis

Payroll Data files
Report folders
AE letter templates

Custom Client AE letter

[ templates B
File-server

or NAS®

Payroll Data files

*5tar BMS requires M3 S0L server
*NAS requires UNC/Mapped drives &
CONCUrrent User access

2N] SRQ SYyOANRYYSyid Aa oSai

& dzA G

payroll team who require shared access to client records. Files will be held on a networked location, meaning client
files are readily availablto be shared and processed by colleagues if required.

Server Installation (WAN)

Server Installation (WAN)

; London - 5 Users
:,
! - v N
! ' mow
i | )
=m_

- BEEE

' L AERE

Manchester — 3 users

l‘ R
S |

- REEE

Payroll Data files

Report folders

AE letter templates

Custom Client AE letter
templates

File-server

RDS -server
PP Main & Ext Apps

10 Users

Payroll Data files

: L——
," PMS-50L-Server
(Optional*}

*Star BMS requires MS S0L server
*NAS requires UNC/Mapped drives &
CONCUITENT USEr aCCess

Star ePayslips
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LyadrftAay3a 2y | W{SNBSNDR Aa o06Sai adzAidSR G2 €I NEHSNJ 2 NJ
shared access to client records. Files will be held on a shared Server location, meaning client files are readily
available to be sharednd processed by colleagues if required. This method is recommended for organisations that
wish to use SQL databases.

If you wish to discuss these installation methods in more detail to ensure your organisation is using the Payroll
Professional package to its full potential, please do not hesitate to contact your Account Manager who will be
happy to discuss your organigat and its requirements.

Prior to Installing

Prior to Installing

Prior to installing Payroll Professional, please ensure yourself or the relevant party has read through the System
Requirements and have received authorisation from your administrator. Full system requirement information can
be found within this documenplease refer to the contents page. It is also important to have a clear idea of your
OK2aSy AyaalttlaArAzy YSGK2R Fta GKS AyaarttrdAazy GeLS
should be run. Please use the follow as reference:

f  Workstation Installatiorg[  dzy OK W{ S dzLJPSESQ | & |

T Network Installation [ | dzy OK W{ S dzLJdSESQ | &
T ServerInstallation] | dzy OK W{ S dzLJdSESQ &A 3y

RYAYA&AUGNI (2N 2y
YySGG62N] FRYAYAaGNT
SR Ay (2 GKS &aSNBS

Step 1Ic Setting Payroll Professional Locations

Step 1¢ Setting Payroll Professional Locations

STEP ONE

. _ Payroll Professional Support
To source the most recent version of Payroll Professic N
please go tdittps://support.payroltprofessional.co.uk/
sign in with your client credentials and navigate to )

W526yt2FRQ TNRY G(GKS 2L

documentation

support files

] 0x0409.ini
STEP TWO &) Autorun.ont

|| Datal.cab
Please now extract the downloaded .zip file by right iSjisestipdn

Ot AOLAY3 2y GKS FALS FyYyR S

h y é S g E L,J NJ o L] S R LJE S -1 S y’ 2 ) Star Payroll Professional - Server.msi

= Star Payroll Professional - Server.pdf

the installer. 53] WindowsInstaller-KB893803-x86.exe
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STEP THREE
The setup procedure will now begin.

When the installation of Payroll Professioqaberver is
ready to start the Welcome Screen will appear.

ClickNext

InstallSfield

Star Payroll Professional - Server - InstallShield Wizard

Welcome to the InstallShield Wizard for Star Payroll Professional - Server

I Star Pay

STEP FOUR

This Screen allows you to select the type of installatiol
required.

SelectNew Installation

Choose installation type.

Star Payroll Professional - Server - InstallShield Wizard

<Back Hext > Cancel
B2 e

STEP FIVE

You are now prompted to select thigient installfolder
to be created.

This must not be the root of the drive.

Network /Server install- use the Browse facility to locat
the server path. Make sure all users have the same
network area mapped using the same drive letter.

Stand Alone instalt we would recommend leaving the
default path.

Choose Client Instal

InstallSfield

Star Payroll Professional - Server - InstallShield Wizard
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STEP SIX

This screen prompts you to select theplication Files
Pathwhere shared files will be held (system database:
and your payroll licence)

Network /Server installg select the path and folder on
your Server. We would recommend this to be a folder
called Shared Data off of the Destination Location patl
previously selected.

Stand Alone instalg we would recommend leaving as t
default path.

Star Payroll Professional - Server - InstallShield Wizard

IistallShield

STEP Seven

This screen relates to thE2DAT Adatabase, it prompts
you to choose whether you want tostall New database
or Use existing database.

If this is a new install, then selectstall New database.

If you are reinstalling the program or want to link to
another of our software products then selédse existing
database.

Star Payroll Professional - Server - InstallShield Wizard

default workstation install path.

IistallShield

STEP EIGHT

This screen prompts you to select thiéData Pattwhere
the T2Data will be held.

Network /Server installg select the path and folder on
your Server. We would recommend this to be a folder
Ottt SR W{KIFNBR 5I4FIQ ¥F2d:
selected.

Stand Alone instalg we would recommend leaving as t
default path.

Star Payroll Professional - Server - InstallShield Wizard

Page57




Installation Guide

STEP NINE

This screen prompts you to select the Standard Data |
folder where the data files for your payroll(s) will be he

Network /Server installg select the path and folder on
your Server where all the payroll data files are to be
stored.

Stand Alone instalg select the path of where you wish
the payroll data to be stored or choose a location.

Star Payroll Professional - Server - InstallShield Wizard

Choose Standard Data Path Location

ayrol

IistallShield

STEP TEN
Select the workstation path.

Default- will force the client (workstation) install to plac
all files in the default patikC) Stai Payrolh folder on the
Workstation PC.

Customg will allow the person doing the client
(workstation) install to change the location of these file

We would recommend leaving this as Force Default
Location.

IistallShield

STEP ELEVEN

Check this screen very carefully.
Section Iconfirms a New installation.
Destination Directories

Section 2confirms the directory path of the Client Insta
Destination folder.

Section onfirms the Application Files path for the
Shared System Databases.

Section 4confirms the Standard Data path for the payr
data files.

Section Sconfirms the forcing of the workstation install
path.

Star Payroll Professional - Server - InstallShield Wizard

New Typical install
Destination Folders:

Client instal destination location:
Ci\star\Payroll Professional server\,

Application fles path location
C:\tar\Payrol Professional Server\shared Data\

Use existing STAR LINK database
FALSE

STAR LINK data file path:
C:\tar\Payrol Professional Server\shared Data\

Insiall5

Page58



Installation Guide

STEP TWELVE

This screen shows you a warning message about the
install and once you OK the message you will see anc
screen showing the progress of the install.

Star Payroll Professional - Server - InstallShield Wizard

Setup Status

InstallShield Cancel

STEP THIRTEEN
The Install Shield Wizard Completion screen is display
Click on the~inishbutton.

Star Payroll Professional - Server - InstallShield Wizard

InstaliShield Wizard Complete

Setup has finished instaling
Remember you m:

InstallSic f M e J[ oy I (| conce |
Step 2¢ Installing Payroll Professional
Step 2¢ Installing Payroll Professional

1. documentation File folder

| ISSetupPrerequisites File folder

B kgl e T
STEP ONE =] Datal.cab CABFile 91,451 KB

| Datal.cab.BAK BAK File 91,451 KB

. . & dotneth20.exe Application 22,960 KB

Open Windows Explorer and select the drive where the| @imesee o i
Server install was installed to, then select thent Install | - mrmmsseingn . i
folder and double click on setup.exe jj:’;;j;jm Seicanen e

i P e o

|| setup.isn 1SN File 254KB

ﬂi Star Payroll Professional - Workstation.msi MSI File 3,505 KB

__| Star Payroll Professional - Workstation.m... BAK File 3,505 KB

EZ] Windowslnstaller-KB893803-x86.exe 16/05/2005 17:42 Application 2,525KB
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STEP TWO

If you do not have Microsoft WSE already installed, thel
this will be the first screen you will see. Clickiostall.

Note: If you do not have Microsoft .NET Framework 4
installed, then you will also be prompted to install it. Thi
normally included in automatic Windows updates.

b Fngnall Fachy | el Wk e T gl W d

n o Pl Bobemoral - WAl cegure e fbiearg Barn b b Fataled o e
(A gt s et ol Lo bagr rafalie s e e L

e
Parairey o malt =l ] )t  For Payeal 199 hal

Foredryy Momal™ Vel (e SR ) badatrbuiatie Pacage (o8 For Payeal 00 0 N

STEP THREE

selectYesto the license agreement.

Microsoft Visual C++ 2005 SP1 Redistri.. - &

Please read the following license agreement. Press the PAGE DOWN key
to see the rest of the agreement.

MICROSOFT SOFTWARE LICENSE TERMS A
MICROSOFT VISUAL C++ 2005 RUNTIME LIBRARIES

These license terms are an agreement between Microsoft Corporation
(or based on where you live, one of its affiliates) and you. Please

read them. They apply to the software named above, which includes
the media on which you received it. f any. The temns also apply to

ary Microsoft

~updates,

* supplements,

" Intemet-based services, and

* support services

for this software, unless other terms accompany those items. If so,

those terms apply.

By using the software, you accept these terms. F you do not accept

Do you accept all of the terms of the preceding License Agreement? If you
choose Mo, Install will close. To install you must accept this agreement.

Yes No

STEP FOUR

Payroll Professional install starting.

Star Payroll Professional - Workstation - InstallShield Wi...

. Star Payroll Professional - Workstation Setup is preparing the
L=1 InstallShicld Wizard, which will guide you through the program
setup process. Please wait.

Preparing to Install...

Y Cancel
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Star Payroll P i - W ion - ield Wizard

STEP FIVE

Weicome to the InstaliShield Wizard for Star Payroll Professional - Workstation

The Welcome Screen signifies that the installation of Pe
Professionat Workstation is ready to install.

ClickNext

InstallS <oe || [Hextz] Cancel

Star Payroll P - Wi - ield Wizard

(Choose Program directory location

STEP SIX

You will see this screen, if you selectdldw Custom
Locatiorfor theWorkstation Install Patlduring the Server
Install.

If you selecte@force Default Locatiothen go toSTEP
SEVEN.

Choose thgvorkstation Instalpath by clicking on
theBrowseébutton then selecdilext.

IistallShield <Back (Next> | Cancel

Star Payroll P - W = ield Wizard

Setup Type: et
Mew Typical instal
STEP SEVE N Destination Folders:
Program directory location:
Check the P aths. C: Program Fies (xa6) tar Payroll

Application files path location:

C:Star\Payrol Professional ServeriShared Datal

ClickNext T

C:\Star Payrol Professional Server\Shared Data\Datal

InstallSfigd <Back {Next > | Cancel
Star Payroll Professional - Workstation Install “
& This section of the installation can take some time to complete.
STEP EIGHT A 1Y (Approximately five minutes to an hour depending on the performance
of your computer).
The WOI’kStatlon flIeS are now |nSta"|ng . Please de not abort the installation during this time,

Failing to allow this process to complete may leave the product in an

You are still able to cancel the install at this point by clic unusable state
and/or cause complications when the installation is restarted.
on the Cancel button.
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Star Payroll P

ield Wizard

Setup Status

STEP NINE

The Workstation install is now complete; the Install Shie
Wizard Complete screen is displayed.

Click on the~inishbutton.

Star Payroll P

ield Wizard

<Back ‘ Finish Cancel

Step 3 Updating Payroll Professional

Step 3- Updating Payroll Professional

Before launching Payroll Professional, you will need to update the software to the latest release. This can be
performed automatically or as a manual process. Both process are details below within the steps 3A & 3B.

3A- Automatic Update Routine

3B- Manual Update Routine

3A- Automatic Update Routine

The Payroll Updater requires internet access to download the latest version of Payroll Professional to apply when
ready within your organisation. There can be some instances where, depending on your current network
permissions, the updater is not able taniction as designed. In these instances, a copy of the Update is always

available on request from the Support Site.
Requirements for use:

A working installation of Payroll Professional

LY tlIe&NRBff tNRFSaaazylftsz

L SrasS 32 (2 WwWI StLI B

Administrator rights might be required if unsure please query this with your IT department

1

ﬂ ~

T ¢KS Wi dzi 2 ¢! LIRF (i Sihid/Isuphdd gayroltgidfdsdionadc.Gk/ 2 y Y
1

1

Please ensure everyone has closed all payrolls and exited out the Payroll Professional application
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Please Note:

1 Do not attempt to run payroll on other computers whilst updating. This may interfere with the process,
and the update may need to be-applied / restarted

f .9Chw9 AyaidlttraArAzy SyadsaNB e&2dzNJ 20 GA2ya RAALX I &
SQL server or if unsure, please query this with your IT department

Steps

1. 52y f2F R (KS W! dzih@pg/iswipokt. faBdbrbfesdiofal co. BkNE Y

2. 9EGNI Ol GKS O2yidSyda 2F GKS W{GFNIdzi2! LIRFGSoT ALIQ
location in the Help: Paths and Files) of each machine running Payroll Professional
B Payroll Professional Paths and Files
o @ 7

0K Cancel Print Send to Support

prea s
{ Program directory C-ibrogram Eiles (xBb)\StarPayroill,

3. Run the PayrollUpdater.exe

4. Click%W! LJRfroin h@main menu

5. Read the information on the download pag# you do not see any information your internet access may
be unavailable or you may be restricted (Please contact your system administrator/broadband provider)

6. Once confirmed click’ 5 2 & y fPRas&wait for the update to download

7. Once downloaded clickL y a (i | £ £ Q

8. hyOS AyaillttlraArAzy KlFra O2YLX SGSRT GKS W{{FINJtl&Npt
installed

9. If you have other users, they will also need to do steps 2, 6 and 7

Updater Fig. &, Sample Screen only

=]

S
Refresh

Star Payroll Professional Updater = ©
B
Update Install Exit

Payroll Professional Info

Patch Info  Your workstation is out of date. Please update to patch 2016.301.3
Payrollsinuse 0
All Payroll closed  YES

Updater Fig. 2, Click on Update

Q

S
A
Refresh

Star Payroll Professional Updater = =
B
S | = | @
Update Install Exit

Payroll Professional Info

Patch Info  Your Patch Version is 2016.0.0
Payrollsinuse 0
All Payroll closed  YES

Updater Fig. 2Click on Download
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Software Update

<

Download Cancel

Releaze Motes for Test Patch (2016.301.3)

Star Payroll Patch 2016.301.3 is now available. You have version 2016.0.0 installed. Would you like to download it
now?

Releae Notes:

FileName FileVersion FileType PatchFolder FileStatus FilePublished AddedBy A

Updater Fig. & Click on Install

=] Star Payroll Professional Updater = =
Confirm Patch Install
E "
-l L = dﬁ
Exit

Are you sure you would like to install this patch?
Payroll Professional Info

Payra
Al Payroll clozsed  YES

Updater Fig. & The Patch will install

Installing Patch

Q, Install into : C:\Program Files §«86)\Star'Payroll'.

Patch : ProgramDirectony.Star Payroll Base. Settings dll

g’ =

3B- Manual Update Routine

3B- Manual Update Routine

To source the most recent release of Payroll professional pleasehdtpgo//support.payroltprofessional.co.uk/
AA3dYy Ay SAGK @2dz2NJ) Ot ASyidi ONBRSyGArta yR yrFr@Aa3alrasS a2
please save the patch on your desktop or on your shared Network if you have a Network or Server installation.

Before proceeding:
1 Unzip the file to a location on your desktop or a location on your network
The following files will be displayed:

1 ApplicationFilesPath.zip

1 ProgramDirectory.zip

1 AmendedReportsAccess.zip
1 AmendedReportsSQL.zip

1 Schemas.zip

For each zip file follow the instructions below:
ApplicationFilesPath.zip

This needs to be installed once, make sure no one is in the program.
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1 Unzip the files to the Application Files Path (using WinZip). This path is shown on Paths & Files print.
1 If you see a message saying the files already exist, do you want to overwrite them, select Yes

ProgramDirectory.zip
This needs to be done on each workstation.

1 Unzip the files to the Program Directory (using WinZip).
1 If you see a message saying the files already exist, do you want to overwrite them, select Yes

Licensing & Login
Licensing & Login

The first time you login Payroll Professional you will be prompted to input your licence details.

=] Payroll Professional - New Licence

LICENCE -

OK Cancel
Enter your Licencee Name and Serial number exactly as| —___ ...
on your licence print out. Loencee: ||

1 2 3 4 5 & 7 8 9
Serial number :
Payroll Professional

LOGIN DETAILS

As this is the first time going into the program and no use o Login as user “Admin’ with password ‘PASSWORD

have been set up you are presented with a default user
name and password to use

Star Link Logon
e
LOGON OK  Cancel
Once you have entered the user name and password, se
OK and you will be in the program Username -
Password :

Installation is now complete and the software has been updated and ready to use.

Network & Server Installatiog Adding Additional Workstation

Network & Server Installatiorg Adding Additional Workstation

¢2 IRR FTRRAGAZ2YIT g2NjJadGridAzy G2 | bSGs2N] 2NJ { SNBSNJ
Workstation that you require Payroll Professional to be used. Make sure you are logged on as System administrator
before repeating the proces details with Stepnstalling Payroll Professional & StepBpdating Payroll

Professional.
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Auto Updater
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Auto Updater

Installing & Using Payroll Professional Updater

Requirements for use:

Steps

Installing & Using Payroll Professional Updater

The following instructions describe installation and use of the Payroll Updater. The Payroll Updater requires
internet access to download the latest version of Payroll Professional to apply when ready within your
organisation. There can be some instancéeme, depending on your current network permissions, the updater is
not able to function as designed. In these instances a copy of the Update is always available on request from the
Support Site.

Requirements for use:

Requirements for use:

1 A working installation of Payroll Professional
1 Internet Access that allows accesdttps://support.payroltprofessional.co.uk/
1 In Payroll Professional, please gdelp\ Paths and Fileend make a note of these locations
1 TheAuto_Updater.zipis available onhttps://support.payroltprofessional.co.uk/
1 Administrator rights might be required if unsure please query this with your IT department
1 Please ensure everyone has closed all payrollsaiidd out the Payroll Professionaapplication
Please Note:
91 Do not attempt to run payroll on other computers whilst updating. This may interfere with the process
and the update may need to be-applied / restarted
1 BEFORE installation ensure your locations displayeelin Paths and Fileare backed up. If using a SQL
server or if unsure please query this with your IT department
Steps
Steps
1. Download thePayroll Professional Auto Updatdrom https://support.payroltprofessional.co.uk/
2. Extract the contents of the zip file into the program directory, (you can find this location in the Help: Paths
and Files) of each machine running Star
Payroll Professional Paths and Files
OK Cancel Print  Send to Support
ltem Path
3. | Programdirectory €:\Program Files {x86)iSarPayrolil
4. Run thePayrollUpdater.exe
5. ClickUpdatefrom the main menu
6. Read the information on the download pagé you do not see any information your internet access may
be unavailable or you may be restricted (Please contact your system administrator/broadband provider)
7. Once confirmed clickownload Please wait for the update to download
8. Once downloaded clidkstall
9. Once installation has completed, tiRayroll Professional Updatewill tell you which patch is installed
10. If you have other users they will also need to do steps 2, 6 and 7

Updater Fig. X, Sample Screen only
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Auto Updater

B Payroll Professional Updater - X
e S @
- 2 o
Refresh Update sta Exit
Payroll Professional Info
Patch Info  Your Patch Version is 2019.101.9
Payollsinuse 0
All Payroll closed NO
Updater Fig. 2, Click on Update
m Payroll Professional Updater - X
) [ @
- 2 L2
Payroll Professional Info
Patch Info  Your Patch Version is 2019.101.9
Payrolsinuse 0
All Payroll closed  NO
Updater Fig. 2Click on Download
Software Update
=
<
Download Cancel
Release Notes for Test Patch (2016.301.3)
Star Payroll Patch 2016.301.3 is now available. You have version 2016.0.0 installed. Would you like to download it
now?
Releae Motes:
FileMame FileWersion FileType PatchFolder FileStatus FilePublished AddedBy ~

Updater Fig. & Click on Install

e Star Payroll Professional Updater = =
_ _ Confirm Patch Install
| = e
Refrest pdate sta Exit X . .
Are you sure you would like to install this patch?
Payroll Professional Info
Payra
All Payroll closed  YES

Updater Fig. & The Patch will install
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Installing Patch

@, Install into : C:%Program Files fc86)"Start Paymoll®,

Patch : ProgramDirectonStar. Payroll. Base . Settings dil

=)

Central database T2DATA
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Central database T2DATA

Payroll Professionalequires each payroll data file to be linked to a central database. This database holds a client
record for each payroll and a 'Payfile Address', which is the full path of the data file {x@pgtam
Fileg Stak Payroll Professional Ser¥&hared DateDatal mydata.mcp).

The linking for a data file is done automatically as you create new data files and only linked data files can be
opened.

However, if you have transferred data from another setup it is possible that you may have unlinked files. As you
open a data file with no link, you will be made to choose a client for linking.

Files also need to be linked to be able to use the Group Reporting facility and to be able to see the fil€pamthe
by Namescreen. When using therint Payrolls Utility, Employer Findemd theEmployee Finderyou will only be
able to search on linked files.

Client Link
Client Details

Upsize Data file
Deleting Payroll Files

Data file Housekeeping
Client Link

If you have an unlinked file , open the d&g Fileand you will be shown the following message:

Payroll Professional X

This payroll is linked to an invalid client association. This can
be due to the deletion of a previously existing link. You will
be required to select/create a client for it.

Note - If you choose not to correct the link for this payroll it
will be closed.

Click onOKthen you will see a Client Select screen.
B Client Link Select ®
_j'J Add x Delete m Select 4® Cancel | Reference: 201819FPSA
ID V Reference ¥ Name N -
2340 37298 37298 Fps Leavers Mthly Same Frequency
2346 37298B 37298b Fps Leavers Mthly No Prev Yr
2343 37293 37299 Fps Leavers Mthly Other Frequency
2342 37300 37300 Fps Leavers Wkly Other Frequency.
2344 37301 37301 Fps Leavers 2Wwkly Other Frequency
2,345 37302 37302 Fps Leavers 4\wkly Other Frequency
2341 37303 37303 Fps Leavers Wkly Same Frequency
2345 37547 37547 Pen Calcs Sal Sac Nisble 17/18 52
2358 37548 37548 Pen Calcs Sal Sac Niable 18/19 52
2351 37549 37549 Pen Calcs Sal Sac Nliable 19/20 52
2365 37597 37597 Pen Calcs Sal Sac Niable 17/18 26
2366 37598 37598 Pen Calcs Sal Sac Nisble 17/18 13
2368 37600 37600 Pen Calcs Sal Sac Niable 17/18 4
2,369 37601 37601 Pen Calcs Sal Sac Nlable 17/18 2
2370 37602 37602 Pen Calcs Sal Sac Niable 17/18 1
2,359 37603 37603 Pen Calcs Sal Sac Niable 18/19 26
2360 37604 37604 Pen Calcs Sal Sac Niable 18/19 13
2361 37605 37605 Pen Calcs Sal Sac Nlable 18/19 12
2362 37606 37606 Pen Calcs Sal Sac Niable 18/15 4
2,363 37607 37607 Pen Calcs Sal Sac Niable 18/192
2,364 | 37608 37608 Pen Calcs Sal Sac Nlable 18/15 1
2352 37609 37609 Pen Calcs Sal Sac Nliable 19/20 26
2353 37610 37610 Pen Calcs Sal Sac Nlable 19/20 13
2354 37611 37611 Pen Calcs Sal Sac Nisble 19/20 12
2,355 37612 37612 Pen Calcs Sal Sac Niable 19/20 4
2356 37613 37613 Pen Calcs Sal Sac Niable 19/20 2
2357 37614 37614 Pen Calcs Sal Sac Niable 19/20 1. .
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If the client is in the list click on that line and th8alectto link the file to the Client. Otherwise click éuld and
complete the client details the®@Kto complete the link.

If a file is incorrectly linked; open the day Fileand under theDatatab selectClient LinkClient Link The record

that is highlighted is the one that the file is currently linked to. If the correct client appears in the list, click on that
line and thenSelectto link the file to the client. Otherwise click éwld, complete the client details and click @K

to complete the link.

Client Details

Client Details

You can check or edit the linked client details for a payroll file. Once the file is opened, unBettditab select
Client LinkClient Details This shows the information held in the T2data (central database) for this client. The
details can be edited here.

When you edit anything in Client Details, you will be given the opportunity to ugglatgoyer DetailsClick onOK
to update the corresponding record.

Client Link Dynamic Update X
[B) ok #m Cancel | =, Print Form
Client Link Dynamic Update
The Client Link Details name and’ or address is different to that held under Payroll Professional Employer. Do you want the program to update the
Payroll Professional Employer information?
Payroll Professional Employer Details Client Link Client Details

Name Whitfield's Wacky \Whale Warehouse Name Whitfield's Wacky Whale \Warehouse
Address Address Address Address

City/town Town City/town Town

County County County
Country Country

Post Code Post Code

Telephone Telephone

Email Email

Note: This function will not be available if you are linked to another software such as Star Practice Management.

Upsize Data file
Upsize Data file

This option is available for Microsoft Access databases. Unless you are licensed for SQL eaé¢tagfglour
Professionadata files is aiMicrosoft Accesslatabase. From time to time, it is necessary to upgrade the version of
Access used. This will normally be done automatically when the program update is installed. However, it can be
done by selecting/laintenance Upsize Data filainder theAdmintab. This will close the file before converting it

to the correct version of Access.

Deleting Payroll Files

Deleting Payroll Files

Payroll deletion is something that should be approached with extreme caution. Remember, it is possible to
Password the payroll deletion procedure and is something you might like to consider.

If the payroll has the wrong client then this can be changed without having to delete the payroll and start again.
If you have decided that payroll deletion is the correct procedure there are two things to consider:

1 Do you wish to delete the client from the Op&y Name list only?
1 Do you wish to delete the client from the Op&y Name list and the underlying payroll?
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Important Note: For SQL payroll data files you are able to delete the client from the\@gdwame list if the data
file does not exist. You are not able to delete the actual SQL payroll data file through Payroll Professional, this must
be done by the SQL Server admiragtr.

Deleting the Files
Deleting the Files

If you decide that this payroll and client link are definitely to be deleted then undem drop down
menu selecDpen By Nameor click on the appropriate icon. In thgatafile Selecscreen, highlight the entry and
click on theDelete button.

You will now be asked two questions. If you answer yes to the first you will delete the client from theB®pen
Name list only and if you say yes to both questions you will delete the client from thé BypBlame list and the
underlying data fileg permanently!

So, having highlighted the line for deletion, the first question you are asked is:

Payroll Professional =

I-‘ - 1 Are you sure you wish to delete the link for 'TSIMPORT.mep'?

"~ Thiswill removethe payroll from the 'Open By Mame' list.

Clicking on thé\o button will put you back to the Select Payroll list and nothing has happened.
Clicking on thé&’esbutton and you have deleted the client from the OpBy Name list.

If you said Yes to the first question you will now get the second question:
Payroll Professional o]

.93 Do you also wish to delete the Payroll to which this association relates 7

If you click on theé/esbutton at this point will get you a Final Confirmation message:
Payroll Professional e

) VWARNING - This action will delete the sssocisted Payroll from your
&Y' hard drive. It will NOT be reversable unless you have an appropriate
back up te restore from.

Are you sure?

Are you really sure? Are you certain you want to delete this payroll entirely?
If you click on the Yes button, your payroll file is gone
and nothing will bring it back!!

Think very carefully before completing this procedure.

Data file Housekeeping

Data file Housekeeping

As your client base increases, you may need to tidy up client records, linking records and to remove old or
unwanted data files.
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You have one further procedure available to you regarding keeping your data files tidy. This is the housekeeping

routine accessed from th drop down menu therDpen By Namescreen.

& Datafile Select ==
i [ Select ¥ Delete | 2. Maintenance | 8l Cancel | DataFile: | 1213AGG.MCP
 Client Name Y ClientRel 7 1sSQL ¥ DataFile T LastAccessed 7 File Location v [«
» {1213 Aggregation 1213AG6 1213AGGMCP 23Apr201310:05:21 D-ADATA2013

1213 D0 And NT bith 1 12DONTM 213DONTMIMCP | 17 Nov 2012 11:24:36 | D\Data 2013 H
1213 D0 And NT Mith 3 12D0NTM3 1213DONTM3MCP | 16 Nov 2012 13:20:06 D:\Data 2013
1213GUA 12GUA 1213GUAMCP 16 Nov 2012 13:18:54 | D:\Data 2013,
1213 Gross Up And Absen. | 12GUABS 1213GUANDABSM_. | 16 Nov 2012 13:14:49 | D:\Data 2013
1213 Gross Up BF Tex Ze. | 12GUBFTZ 1213GUBFTAXMCP | 16 Nov 2012 13:13:52 | D:Data 2013,
1213 GU Cum Dir B 12GUCDB 1213GUCDBMCP | 16 Nov 2012 13:12:34| D:\Data 2013
1213 GU Cum Dir C 12GUCDC 1213GUCDCmep | 16 Nov 2012 13:11:10 | D:ADeta 2013,
1213 GUTEST 12GUTM1 1213GUTESTMCP | 16 Nov 2012 13:10:09 | D:\Data 2013
1213 GU TEST Mth 2 12GUTMZ 1213GUTESTAM2. | 17 Nov 2012 15:08:58 | D:\Data 2013
1213 GU TEST Mth 3 12GUTM3 1213GUTESTAM3.. | 17 Nov 2012 14:53:56 | D:\Data 2013
1213 Gross Up Tax Rebate | 12GUTR 1213GUTRMCP 16 Nov 2012 12:30:22 | DData 20134
1213 Employee Gu Month.. | 12EEGUMTH 1213HEEGUMTHm... | 16 Nov 20121227:29 | D\Data 2013
1213 Employee Gu Month.. | 12EEGUM1Q 1213HEEGUMIQ.m.. | 16 Nov 2012 12:20:05, D:\Deta 2013
1213 Employee Gu Month 12EEGUM2A 1213HEEGUM2Am | 16 Nov 2012 12:18:27 | DData 2013
1213 Employee Gu Month.. | 12EEGUM2C 1213HEEGUM2C.m.. | 16 Nov 2012 11:46:55 | D:Data 20131
1213 Employee Gu Month | 12EEGUMZH 1213HEEGUM2Hm_. | 16 Nov 2012 11:42:42 | D:Data 2013
1213 Employee Gu Month.. | 12EEGUM2I 1213HEEGUM2Imep | 16 Nov 2012 11:38:32 | D:\Data 2013
1213 Employee Gu Month_ | 12EEGUM3A 1213HEEGUM3Am_ | 16 Nov 2012 11:36:39 | D:Data 2013
1213 Employee Gu Month.. | 12EEGUM3B 1213HEEGUM3B.m... | 16 Nov 2012 11:33:58 | D:\Data 2013
1213 Gross Up Cum Direc.. | 12GUCDM1A 1213HGUCDMIAm.. | 16 Nov 2012 11:32:10 | D:Data 2013, -

Click on théVlaintenancebutton to see the current list of linked data files.

& Clear Payroll Links =)
% ClearLinks | [ Done
Payroll Links | Options -
Delete ¥ Client Name 7| Client Ref " Is S ¥ DataFile ¥ File Location -

0506 Ssp 05065SP 05065SP.mep D:\Data 20131 B
D607 Absence Rates DBOTABSRAT 0607ABSRAT.mep D:\Data 2013\

0708 Absence Rates O70BABSRAT 070BABSRAT.mcp D:\Data 20131

0809 Absence Rates DBOSABSRAT 0BOSABSRAT.mcp D:\Data 2013\

0910 Absence Recording 0910ABSREC 0910ABSREC. mep D:\Data 2013\

1011 Absence Recording 1011ABSREC 1011ABSREC. mep D:\Data 2013\

1112 Absence Rates T112ABSRAT T112ABSRAT.mep D:\Data 20131

12 Pension Reference Sce. | 12PENREF7 12PENREF7.mcp D:\Data 2013\

12 Pension Reform 11 12PENREF11 12PENREF11.mcp D:\Data 2013\

12 Pension Reform Advan_ | 12PENREFAD 12PENREFAD.mep D:\Data 2013\

12 Pension Reform Comm.. 12PENREFCD 12PENREFCD.mcp D:\Data 2013\

12 Pension Reform DB 12PENREFDB 12PENREFDB.mcp D:\Data 2013\

12 Pension Reform Post 12PRPOST W PSD12PRPOST star-sea-mariz\sqlexpress2008r2

12 Pension Reform Scen 1 | 12PENREF1 12PENREF1.mcp D:\Data 2013\

12 Pension Reform Scen 10 | 12PENREF10 12PENREF10.mcp \ i v

. o e m | 5

If there are any data files in the list that you wish to delete in its entirety, click on the Delete box on the left of the
Client Name.

Now, click on théptionstab to see the settings used to decide the files for deletion.
===

& Clear Payroll Links
¥ Clear Links | i} Done

Payroll Links

Clear existing deleted links :
Clear links to missing payrolls
[ Clear and delete existing payrolls if selected

There are two default options already ticked.

Clear existing deleted linkand Clear links to missing payrolls.

These settings will physically delete all the defunct client entries in the T2data.

You have the further option t€lear and delete existing payrolls if selected.

This means anpayroll with the Delete box ticked (on the links page) will also be deleted.

When theClear Linkdutton is clicked, this option will delete:
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1 The complete payroll data file
1 The client entry created for the file which is used for the for the\ Bjleei By Name screen
1 The client linking record associated the above will not be deleted

When the procedure is complete click on thenebutton to leave this screen.
WARNING This is an irrevocable procedure.
Please ensure that you have an archive backup of any data files marked for deletion

Also a backup copy of your T2DATA

Current User
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Current User

WhenPayroll Professionaik used in a network setp, the main program files and shared system files, such as
T2Data and P2Admin which are held on the network server. This allows more than one user to access the program
at the same time.

&9
Current

Users  |f you need to check which other users are logged oRwroll Professionaljust selecCurrent Userdrom
the Admintab.

§7 Current Users l =l iz-l
B Print | 48 Done
Reference | Surname ¥ Forename i
» MG Gosden Maria :

L 4

The list displayed contains the names of all user currently logged Baytmll Professional

Print Form
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Print Form

If you have a need to print any screen witliayroll Professionahere is a facility to do so. Selegetint Formfrom

the drop down men B or there will be ¢ = *"=™ button on the open window, this will print the currently
open window and you will be prompted to select the printer.

Payroll Professional Maintenance Wizard
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Payroll Professional Maintenance Wizard

The Payroll Professional Maintenance Wizard is a facility for removing old Report Macros, repairing and upsizing
the shared files, converting Access databases to SQL.

All users must exit Payroll Professional and any other program such as BMS using the shared T2Data database.

Run thePayroll Professional Maintenance Wizafrtbm the Stal Payroll Professionaienu entry under the
Windows Start button or open Windows Explorer and sefdet.Payroll.Maintenance.exrom the Program
Directoryshown undemHelp\ Paths and Files

#+, Payrall Professional Maintenance — x

&0

Done

General Maintenance

General maintenance. Clear down old report macros. Maintenance of central databases

Central Database SQL Server Migration
T25 file maintenance Central SQL Server database .t2s files
T2 Data migration... Migrate Client Link database to SQL Server.

P2 Admin migration Migrate pZadmin.mdb database to SQL Server

Payroll Professional MCP Database SQL Server Migration

Database migration Migrate Payroll Professional MCF databases to SQL Server

General Maintenance

Central Database SQL Server Migration

Payroll Professional MCP Database SOQOL Server Migration

General Maintenance

2., Payroll Prafessional Maintenance Wizard ==

Welcome tothe Payroll
Professional Maintenance
Wizard

This wizard helps you perform basic
maintenance and repair operations on Payroll
Professional data files.

When you selecGeneral Maintenanceg/ou will then set
the Welcome screen.
ClickNext.

To continue, click Next

Page77



Maintenance Wizard

Select from the following; 2+, Payroll Professional Maintenance Wizard [
Maint Operations
Clear DOWm Old Report Macros 'I?I::':ir;::r:eeds 1o know what operations are to be performed.
Select this option if you want to delete a macro. [WEFYClear Down]
i . d [7]  ©ld Report Macros
Compact and Repair Admin Database [¥# Compact and Repair

. . . [T]  Administrative Database {p2admin mdb)
Allows maintenance on an access P2Admin which he [ Clent Database #2data mdb)

system details such as report settings (similar to Rep||| |L& Upsie

and Compact on payroll data files). ig éffrri;:;::s:ﬁ:::mﬁdmm el

Compact and Repair Client Database

Run maintenance on an access T2Data which holds
client, bank and staff records.

Upsize

Only use when instructed by support staff, only avail
for access databases.

) <Back ][ MNextz |[ Cancel |
ClickNext J
-, Payroll Professional Maintenance Wizard Iﬁw
Macro Delefion
The wizard needs to know which macres are to be removed.
Delete 7 Macro Name W Suspended W Is SQL w T
(=] Default No Ne
=]} HMRC Lifecycles No No
(=] Monthly No No
(=] Payslips No No
; Yes
If you selected Old Report Macros, you now see a lis B ey I T
all macros.
Tick the box for any macro you want to delete.
ClickNext
<Back ][ MNext> |[ Cancel
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Check the selections displayed on this screen are co
for the macro deletions and procedures you wish to k

carried out.

ClickNext or Backif you need to make a change.

Depending on the amount of work to be done, this ne
screen may be visible for a while or just a few seconc

,‘;. , Payroll Professional Maintenance Wizard ﬁ

Maintenance Confirmation
The wizard has enough information to perform the selected operations.

Confirm the listed operations are correct :

Please read the following list carefully as this is the last point at which you will be able to
change the selections made.

If there is a mistake then please retum to the appropriate step and make the changes as
required.

Clear down the following :
0Old Reportt Macros
=gl macro

Compact and Repair the following :
Administrative Database {p2admin.mdb)
Client Database {2data.mdb)

Upsize the following :

Administrative Database {p2admin.mdb)
Client Database {2data.mdb)

<Back ][ MNextz |[ Cancel |

-, Payroll Professional Maintenance Wizard Iﬁ

Performing Maintenance
The wizard will now perform the selected operations.

Clear Down

Old Report Macros :

| 2

I

Overall progress :

(=]
o

< Back Next > Cancel
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You now see the Completion screen.

Click orFinishto close the Wizard.

Central Database SQL Server Migration

Central Database SQL Server Migration

L)

Payroll Professional Maintenance Wizard ﬁ

Completing the Payroll
Professional Maintenance
Wizard

You have successfully completed the
Payrall Professional maintenance wizard.

To close this wizard click Finish

< Back Next >

#+, Payrall Professional Maintenance —

&0

Done
General Maintenance

General maintenance. Clear down old report macros. Maintenance of central databases

Central Database SQL Server Migration
T25 file maintenance Central SQL Server database .t2s files
T2 Data migration... Migrate Client Link database to SQL Server.

P2 Admin migration Migrate pZadmin.mdb database to SQL Server

Payroll Professional MCP Database SQL Server Migration

Database migration Migrate Payroll Professional MCF databases to SQL Server

.T2S File Maintenance

T2 Data MigratiotP2 Admin Data Migration

.T2S File Maintenance

This option allows you to create and modify the identity file.

The identity file is used to indicate where the SQL T2Data and SQL P2Admin databases are located.

When you click on this option you will see the following screen.

£= central 125 tiles = =
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Click on theAdd button to create a new identity file. You will see the following screen.

/¢ Central .T2S file (Add) X

OK Cancel

File Information

Identity File Location :
|dentity File Name

SQL Server Name

SGL Login Name :

SQGL Login Password :
SQL Server Port Number -

T2Data SQL Database : Check
PZAdmin SQL Database : Check
Encrypt Connection : D

Complete the following fields:

Identity File Locatiorg this should automatically be completed.

Identity File Nameg this is the name for the identity file

SQL Server Name

SQL Login Name

SQL Login Password

SQL Server Port Numberonly needs to be completed if required

T2Data SQL Databageenter the name of the SQL T2Data, click onG@heckbutton to check the

connection to the SQL Server and Database.

1 P2Admin SQL Databageenter the name of the SQL P2Admin, click onGheckbutton to check the

connection to the SQL Server and Database. If you are using an access P2Admin then leave this field blank.

= =4 =8 -8 -4 -4 -9

/@ Central .T2S file (Add) b4

= -
OK GCancel

File Information

|dentity File Location : C:\Keep\Star\Payroll_2019_Update_1\
|dentity File Name CentralDatabases

SQL Server Name HLYS3M2

SGL Login Name : sa

SQL Login Password
SQL Server Port Number :

T2Data SQL Database : T2DATA2019U1| Check
P2Admin SQL Database : Check
Encrypt Connection : |

SelectOKand the identity file will be created in the Identity File Location with the file name entered under Identity
File Name and a .T2S extension.

If this is a new identity file, you will need to ensure that the file PPServer.ini is updated. The PPServer.ini is located
under the Application Files Path, this path is shown under the Help tab then Paths & Files. Open the PPServer.ini in
notepad and chage the T2DataPath so that it points to the new identity file e.g.

T2DataPath=HProgram FildsStaiPayrol T2Data.T2S

T2 Data MigratiotP2 Admin Data Migration

T2 Data MigrationP2 Admin Data Migration

These options are to convert the access databases to SQL.
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They are similar process, only difference is whether it is the T2Data or P2Admin.

The following is an example of the T2Data process:

Client Link Database Migration Wizard [m] X
Welcome to the Client Link Database
Migration Wizard
This wizard enables you to migrate an Access Client Link datsbase to SQL
Server
The first screen you will see is the Welcome screen.
ClickNext.
Back Next > Cancel
Client Link Database Migration Wizard [m] X
Migration Seftings E
Complete the fo”oW'ng |nf0rmat|on Enter the settings required to migrate the database [.]
1 Serverg enter your SQL server name SQL Server Settings
f  Login Name; for SQL Server ::’m —
1 Login Password for SQL Server Login password ==
1 New SQL Server Databagave would Port number
recommend T2Data, if you require another
. . . Client Link Database Settings
name it must be prefixed with T2. New SQL Server detabase . | T2Data
bl Migration Source Database select the access|| Migrstion source database C:\Keep\StariPayroll_2013_Update_1T2Data.mdb
T2Data.mdb, this should be the Client Link || Soveeetee e
Database shown on the Paths & Files under || ..
Help tab in Payroll Professional. O
1 Source Database Passwocdf your
T2Data.mdb has an access password, enter
here.
9 Version Overrideg tick this box
SelectNext.
< Back Next > Cancel
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You will then be shown a summary.

SelectNext.

Client Link Database Migration Wizard

Confirmation
Confirm the migration details are correct

Create SQL Server Client Link database.

New database name = T2Data
SQL Server = HLYS3M2

Source database name = C:\Keep\Star\Payroll_20139_Update_1\T2Data. mdb
Ovenide version selected

< Back Next >

You will then see the progress screen.

Once complete clicklext.

Client Link Database Migration Wizard

Progress
Database migration progress

You have selected to migrate this data file to SQL Server
The following processes will be performed...

Database create
1 o

Database structure copy :

) — =

N Data copy
| o
Database structure update
| %

These processes might take some time if the data file is large.

Please be patient until the processes finish.

< Back Next >
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Client Link Database Migration Wizard [m] X

Completing the Client Link Database
Migration Wizard

You have successfully completed the wizard

The T2Data conversion has completed.
Now selectinish

To close this wizard click Finish

Finish

Cancel

Payroll Professional MCP Database SOL Server Migration

Payroll Professional MCP Database SQL Server Migration

-+, Payroll Professional Maintenance

- X
Done

General Maintenance

General maintenance. Clear down old report macros. Maintenance of central databases

Central Database SQL Server Migration

T2S file maintenance. Central SQL Server database .t2s files
T2 Data migration Migrate Client Link database to SQL Server
P2 Admin migration Migrate p2admin. mdb database to SQL Server

Payroll Professional MCP Database SQL Server Migration
Database migration Migrate Payroll Professional MCP databases to SQL Server

Database Migration

Database Migration

Single payroll:
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The first screen you will see is the Welcome screen.

SelectNext.

ChooséMigrate one existing Access database to SQL
Server

(Multiple Access Databases is detailed later in this
document.)

SelectNext.

Payroll Professional Database Migration Wizard o B

Welcome to the Payroll Professional
Database Migration Wizard

This wizard enables pou to migrate an Access Paprall Professional
database to SOL Server

< Back Mest » | | Cancel
Payroll Professional Database Migrstion Wizard = 2
Migration Type "
Select the required twpe of migration ’

Tupe

@:Migrate one ewisiting ficcess database to SUL Server !

Migrate multiple exisiting Access databases to SOL Server

< Back H Hext » H Cancel




Maintenance Wizard

Complete the following details:

Source Database Settings

f
f

Migration source database this isthe payroll
data file that you want to migrate.

Source Database Passwocgdf the payroll data
file has a password enter it here.

Archive Details

f
f

Archive Database tick the box if you want the
archive the access database.

Archive Locatiorg select where you want the
archive of the database to be saved.

Star Link Database Settings:

I Update Client Link Client Ligttick the box if
you want theOpen By Namedetails updated.

1 Client Link Databasg seled this file as per the
Paths & Files under the Help tab in Payroll
Professional.

1 Database Passwordif the Client Link databa:
has a password, enter it here.

SelectNext.

Complete the details:

1 Serverg enter the SQL Server Name

1 Use Integrated Security

1 Login Name for SQL Server

1 Login Password for SQL Server
SelectNext.

Payroll Professional Database Migration Wizard O X

Migration Options Z
Set the options required for the migration L)

Source Database Settings
Migration source database | A

Source database password

Archive Details
Archive database : O

Archive location

Client Link Database Settings
Update Client Link : (|

Client Lin

Datal

< Back Next > Cancel
Payroll Professional Database Migrstion Wizard =2 Ech===|
SAL Server Settings
Select the required SOL Server and set the connection details ’/6'

SOL Server Settings

Server STAR-S5EA-MARIA
Use integrated security : =

Lagin name sa

Lagin password ]

Port number

< Back ][ Hext » H Cancel
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Maintenance Wizard

The New SQL Server database name is created usir
prefix PSD plus the access database name. You can
change the name, but the file must be prefixed with F

SelectNext.

You will then see the progress screen.

When complete, seledtlext.

Payroll Professional Database Migration Wizard
Database O ptions

Set the required database options

Mew Database Settings

Mew SOL Server database - PSDTableshet

Dptions

Wersion override : El

(= e
)

< Back H Hext >

] I Cancel

Payrall Professional Datahase Migration Wizard
Progress

Single database migration progress
You have selected to migrate this data file to SAL Server.
The following processes wil be performed
? Datahase create
iusd

| Database structure copy
[l b — ax

Dats copy :

Database stuchure update

= | 0%

These processes might take some time if the data file is large.

Flease be patient until the processes finish,

< Back Mext >

= e
.

Cancel
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The data base conversion is complete.
Click orFinish

Multiple payrolls:

ChooseMigrate multiple existing Access databases to SQL

Server

SelectNext

Payroll Professional Database Migration Wizard = @

Completing the Payroll Professional
. Database Migration Wizard

You have successfully completed the wizard.

To clase this wizard click Finish,

< Back Finish Cancel
Payroll Professional Database Migration Wizard o &)
Migration Type E
Select the ranuited type of migration Ol

Type

Migrate one exisiting Access database to SOL Server

oM

wisiting Access databases to SUL Server

< Back || Mext » || Cancel




Maintenance Wizard

Complete the details:

1 Archive Locatiorg sekect where you want the archiv
of the databases to be saved.
1 Client Link Databasg select this file as per the Patl
& Files under the Help tab in Payroll Professional.
i Database Passworqif the Client Link Database ha
password, enter it here.
SelectNext.

Complete the details:

1 Serverg enter the SQL Server Name

1 Use Integrated Security

1 Login Name for SQL Server

1 Login Password for SQL Server
SelectNext.

Payroll Professional Database Migration Wizard

Migration Options

Set the options required for the migration

Archive Details

Archive database

Archive location & | -
Client Link Database Settings

Update Client Link

Client Link database Al
Database password

< Back Next > Cancel
Payroll Professional Database Migration Wizard = @

SQL ServerSettings ~
Select the required SOL Server and set the connection details (."
S0L Server Settings

Server: STAR-SEA-MARIA

Use integrated security : |}

Laogin name © sa

Login password : |

Port number :

< Back ] [ Hext » ] I Cancel
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Maintenance Wizard

Payroll Professional Database Migration Wizard

Database Select A
Select the requied databases to migiate .
Migrate W Client T Data File o

-:- 011 Additional NI_  { D:\D ata 201 11101 1ADDNLmcp El

1011 Aggregation M.. D:\Dats 201141011AGGMTH.MCP
1011 Aggregation W D:AData 201141011 AGG WK MCP
1011 Bonus Runs D:\Dats 201141011 BOMUSR. mep
1011 DO And NT Mth.. D:A\Data 201151011D0NTM3MCP
1011 Employee Gu.. D:AData 2001141011HEEGUMIH. mep
1011 Employes Gu..  D:A\Data 2001151 0TTHEEGUM10.mep
1011 Employee Gu D:AData 20 14101THEEGUM2A mcp
1011 Employes Gu..  D:\Data 201141011HEEGUMZ2C. mep
1011 Employes Gu D:AData 2M1410TTHEEGUM2H mep
1011 Employee Gu..  D:AData 2001141011HEEGUM2 . mep
1011 Employee Gu.. D:\Data 201141011HEEGUM3A. mop
1011 Employes Gu O:AData 20115101 THEEGUM3B . mep
1011 Gross Up And..  D:\Data 201141011GUANDABS MCP
1011 Gross Up BF T D:AData 201181011 GUBFTAX MCF
1011 Gross Up Cum.. D:\Dats 200141011HGUCDM 14 mep
1011 Gross Up Cum.. D:AData 20114101THGUCDM24. mop
1011 Grass Up Cum.. D:\Data 2001141011HGUCDM2E. mep
1011 Gross Up Cum.. D:\Data 201141011HGUCDM 34 mop
1011 Grozz Up Cum..  D:AData 2001%1011HGUCDM3BE mep
1011 Grass Up Cum.. D:\Dats 201141011HGUCDM 44, mep
1011 Gross Up Cum.. D:\Data 20114101THGUCDMAB. mop
1011 Gross Up Mon..  D:\Dats 200114101 1HGUNCDM1.mep
1011 Gross Up Mon..  D:AData 20114101 1HGUNCDM 24, mop
1011 Gross Up Mon..  DiAData 20018101THGUNCDM 2B mep
1011 Gross Up Taw.  D:\Data 201151011GUTR.MCP

Select the payroll databases that you want to migrate, by
ticking theMigrate box.

You can click on any of the column headers to change the
order that the payroll databases appear in.

Once you have selected your payroll databases, clidkeomn

IO000O0EOOOEoooEEEEEEEE

« Back H Met » H Cancel

Payroll Professional Database Migration Wizard

Progress
Multi databaze migration progress

Access Data File Migrate to SQL

Cli
el O You have selected to migrate this data file ta SOL Server, -

The following processes will be perfarmed.

? Database create :

| Database stucture copy ©
I

| Datacopy:

| !‘J’ [ 0%
| Database stucture update :

| g{] | 0%

These processes might take some time if the data file is large.

You will then see the progress screen.

Pleaze be patient until the processes finish.

=

< Back Next > Cancel
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Maintenance Wizard

Once the database migration has completed, you will see
of the payroll databases and a green tick under the Status
column for those that were successfully migrated.

SelectNext.

Now click orFFinish

Payroll Professional Database Migration Wizard = @
Progress -
Multi database migration progress -
Clignt Data File Status  Ermor

Bonus Run Absent. D:4Data 201 V\BONUSAES MCP £ Object reference not set to an instanc

Harm Hair

Stop

< Back Hest » Cancel

Parameters

Payroll Professional Datobase Migration Wizard = 2]

Completing the Payroll Professional
Database Migration Wizard

You hawve successfully completed the wizard.

To clase this wizard click Finish,

< Back Finish Cancel
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Parameters

Parameters

PayrollProfessionalutomatically supplies sets of tables relatingritocome Tax, National InsurancEQOs,
Pensions, Student LoarandBenefits in Kindhat are needed for computations. This information is not deleted at
the yearend and can be seen at any time.

You are able to run previous years to meet the statutory requirement of 6 years plus current tax year.

oy Bk

Tax | Mational AECs Pensions Student Benefits
Insurance Loan in kind

HMRC

The information held is updated automatically by IPP as part of the regular update procedure. These are read only
and can be viewed via theablestab then select the relevant table.

For Tax, National Insurance, Pension Rates, Student Loan and Benefits in Kind highlight the Date on the left hand
side of the screen to view the details for that date, which will be displayed on the right hand side of the screen.

Examples are illustrated below.

; "i\'j Tax Tables ] X

i @b QuickReport = Print Form | 48l Done |

4

| Applied From W = UK Tax I Scottish Tax ] Welsh Tax
b 0BApr2026 |

06 Apr 2024 Maximum refund : 1000000
06 Apr 2023 All codes maximum rate 50 %
06 Apr 2022
06 Apr 2021
06 Apr 2020 5 Basic rate band 2
06 Apr 2019
06 Apr 2018 |
06 Apr 2017 CIS gross rate : 0% |
06 Apr 2016 CIS higher rate : 30 % |
06 Apr 2015 |
06 Apr 2014 Band Rate Band Width Cum Band Cum Tax
06 Apr 2013 » 0 o 1] 00.00
06 Apr 2012 37700 37700 7540.00
06 fpr 2011 40 87440 125140 42516.00
06 Apr 2010 45 above...
06 Apr 2009
07 Sep 2008
18 May 2008
06 Apr 2008
18 May 2007

NC Ame WNT

Details

Emergency code : 1257

CIS standard rate : 20 %

W N -
[
o
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Parameters

&1 Tax Tables a
i @B QuickReport =5 Print Form | 48l Done
T UK Tnx/VScottisthx r Welsh Tax ]
Details
06 Apr 2023 Maximum refund : 1000000
06 Apr 2022 All codes maximum rate : 50 %
06 Apr 2021
Emergency code : 1257
11 May 2020
06 Apr 2020 Basic rate band : 2
06 Apr 2019
CIS standard rate : 20 %
06 Apr 2018 stanaer
06 Apr 2017 CIS gross rate : 0%
06 Apr 2016 CIS higher rate : 30 %
Band Rate Band Width Cum Band Cum Tax
» 1 19 2827 2827 537.13
2 20 12084 14821 2955.93
3 il 16171 31092 6351.84
4 42 31338 62430 19513.80
5 45 62710 125140 47733.30
3 48 above...
7] Tax Tables [m]
i @b QuickReport = Print Form | 48l Done
UK Tax r Scottish Tax )’ Welsh Tax]
06 Agr 2025 Details
06 Apr 2024 Maximum refund : 1000000
06 Apr 2023 All codes maximum rate : 50 %
06 Apr 2022
Emergency code : 1257
06 Apr 2021
06 Apr 2020 Basic rate band : 2
06 Apr 2013
ber CIS standard rate : 20 %
CIS gross rate : 0%
CIS higher rate : 30 %
Band Rate Band Width Cum Band Cum Tax
» 1 0 o 0 00.00
2 20 37700 37700 7540.00
3 40 87440 125140 42516.00
4 45 above...
) NI Tables u]
i @ QuickReport =, Print Form | 4l Done
Tax Year 7 AppliedFrom 7 » | / uimits | EeRates | ErRates | Absence | AppLew | Class1a | Empallow
t Limit Weekly  Monty | Annual  DirCumWeekdy Dir Cum Anmal
» Employer's Eamings £96.00  £41700  £5.00000 £96.00 £5.00000
Lower Eamings Limit (LEL) £12900  £55900) £6.708.00 £129.00 £6.708.00
Employee's Earmings Threshold (PET) £24200  £1.04800 £1257000 £24200 £12570.00
Freeport and Investment Zone Upper Secondary Threshold (FLIST) £48100  £208300 £2500000 £481.00 £25.00000
Upper Secondary Threshold (UST) £96700  £418900 £50270.00 £967.00 £50.270.00
Apprentices Upper Secondary Threshold (AUST) £96700  £418900) £50270.00 £967.00 £50.270.00
Veterans Upper Secondary Threshold (VUST) £96700  £418900 £50.270.00 £967.00 £50.270.00
Upper Eamings Limit (UEL) £96700  £418300 £50270.00 £967.00 £50.270.00
2019 06Apr2019
008 06Apr2018
017 06Aw 2017
2016 06A2016
2015  06Apr 2015
2004 06Apr20M
013 06A 13
012 06Aer 2002
011 06Ar20T1
2000 06Apr 2010
2003 06Apr2009
2008 06Apr2008
2007 06 Apr 2007
2006 06 4pr 2006
2005
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5 Pension Rates X
i @B QuickReport =5 Print Form | 48l Done
Applied From W' | Frequency Qualify Eamings Lower Qualify Eamings Upper  Auto Enrolment Tngger
» » Yearly £6.24000 £50.270.00 £10.00000
06 Apr 2025 Weekly £120.00 £967.00 £192.00
06 Apr 2024 Monthly £520.00 £4,182.00 £833.00
06 Apr 2023 Fortnightly £240.00 £1,934.00 £384.00
06 Apr 2022 Four Weekly £480.00 £3.867.00 £768.00
06 Apr 2021 Quarterly £1.560.00 £12.568.00 £2.499.00
Half Yearly £3,120.00 £25,135.00 £4,998.00
06 Apr 2020
06 Apr 2019
06 Apr 2018
06 Apr 2017
06 Apr 2016
06 Apr 2015
06 Apr 2014
06 Apr 2013
06 Apr 2012
| m Student Loan X

: g2 QuickReport = PrintForm | 4l Done

Applied From V% | RepaymentPlan Annual Threshold Rate
b 06 Apr 2026 L Plan1 £26.,90000 9.00%
06 Apr 2025 Plan 2 £29.385.00 95.00%
06 Apr 2024 Plan 4 £33795.00 | 9.00%
000 =%
06 A 2023 P r:‘.lia'.l . g?ooo$ gx .
'ostgraduate ,000. .00%
06 Apr 2022 g
06 Apr 2021
06 Apr 2020
06 Apr 2019
06 Apr 2018
06 Apr 2017
06 Apr 2016
] BIK Tables o X
i @ QuickReport = Print Form | 48 Done
Tax Year 7 Applied From 7 Car CO2 Emissions | Electric ZeroEmissions | Cor Fuel Scale |  VanRates | MileageRates | Misc v
Emission from Emissionto  Standard (A) pre Apeil 2020  Diesel RDE2 (F) pre April 2020 Diesel addn (D) pre April 2020 »
mt | et ||| 2 i B o0 1600 bt
e || el 51 5 1700% 17.00% 401
2022 | 06 Apr 2022 5 59 18.00% 18.00% 40
2021 06 Apr 2021 80 &4 19.00% 19.00% 400
2020 | 06 Apr 2020 65 69 2000% 2000% 400
il 7 2100% 21.00% 40
5 7 21.00% 21.00% 40
80 7 200% 200% 40
85 ) 23.00% 23.00% 40
0 3 2400% 24.00% 40
95 9 25.00% 25.00% 400
100 104 26.00% 26.00% 400
105 109 27.00% 27.00% 400
110 114 2800% 28.00% 40
115 118 2900% 29.00% 40
120 124 3000% 30.00% 40
125 129 31.00% 31.00% 40
120 124 200% 200% 40
135 139 33.00% 33.00% 400
140 144 34.00% 34.00% 3.00
- 145 149 2R 0N ! 2R NN el hd
« ] )
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] BIK Tables u] X
& QuickReport =5, Print Form | 48 Done
Tax Year V AppliedFrom ¥|| " carco2Emissions ) [ElectricZero Emissions| | Car Fuel Scale | VanRates | MileageRates | Misc s
» 2026 06Apr2026
225 | 06hpr 2025 Mileage from Mileage to Standard (A) pre Apeil 2020 Diesel RDE2 (F) pre April 2120 Diesel addnl (D) pre April 2020
b || Udpes 0 & 1000% 1000% 200 | |
2022 | 06 Apr 2022 i) 129 7.00% 700% a00% ||
2021 06 Por 2021 130 5999 4.00% 4.00% 400% ] ||
2020 06 Apr 2020 |
|
|
« m »
#§) BIK Tables u] X |
§2 QuickReport =5 Print Form | 48l Done
Tax Year ¥ AppliedFrom ¥|| /" CarcO2Emissions | ElectriczeroEmissions Car Fuel Scale|| VanRates | MileageRates | Misc s |
» 2026 06Apr2026 |
2025 | 06 Apr 205 Engine size from . E i :Jm istered befo 1:8001. Regi ;&a‘ssm Diesel registered from fm Anmla"udin
> X a1 X
4 4
;g;a 2 Por ;g;a 1401 2000 3500% 35.00% 37.00%
L 2001 9999 37.00% 37.00% 37.00% |
022 | 06Apr 202 |
2021 | 06Apr 2021 |
2020 06 Apr 2020 |
|
|
‘ m »

For AEOs, highlight the type of AEO on the left hand side of the screen and on the right expand the table details by
clicking on the plus sign.

Lookups
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